
TOWN OF YAMPA 

TOWN BOARD AGENDA 

November 19, 2025 – 6:00 pm 

(Amended) 

 

To the Town Board of Yampa and to all Other Persons to whom it may concern: 

Notice is hereby given that a Special Yampa Town Board Meeting will be held on Wednesday, November 19, 2025 beginning at 

6:00 pm in the Upstairs Board Room at Crossan’s/Town Hall, 101 Main St., Yampa, CO.  Agenda is subject to change up to 24 

hours prior to the scheduled meeting.  

 

Join Zoom Meeting 

https://us06web.zoom.us/j/87279221896 

Meeting ID: 872 7922 1896 

Phone: 7193594580 Passcode 87279221896 

 

1. Call to Order 

a. Roll Call 

b. Pledge of Allegiance 

 

2. Audience Participation (5 Minutes) 
Please limit comments to 5 minutes.  The Town Board will take comments under consideration but will not make any decision or take any action at 

this time.  Anyone who would like to address the Town Board concerning any agenda item will be given the opportunity to speak for up to 5 minutes 
on that item. 

 

3. Recognition of South Routt Home School Group – (10 Minutes) 

Acknowledgment of the South Routt Home School Group for their tremendous effort and community spirit during the 

“Trick or Treat So Others Can Eat” event 

 

4. Joint Meeting with Yampa Fire Protection District – (30 Minutes) 

Yampa Fire Protection District will join the Yampa Town Board to provide updates and engage in discussion on key 

Town initiatives and recent developments. Topics will include: 

• Todd Carr, Routt County Building Department – Discussion on Wildland Urban Interface (WUI) Code 

Mandates 

• Old Town Hall Furnace & Generator 

 

5. Seasonal Snowplow Operator – Job Description 

Review and consideration for approval of the Seasonal Snowplow Operator Job Description 

 

6. Appointment of Town Board Representative to the Yampa Valley Regional Transportation Authority 

Discussion and consideration of approval for the Appointment of an Elected Official as Yampa’s Representative to the 

Yampa Valley Regional Transportation Authority Board 

 

7. 2023 Audit Engagement Letter – Hinton Burdick CPAs & Advisors  

Approval and authorization to sign an Engagement Letter to provide 2023 Audit Services with Hinton Burdick CPAs & 

Advisors 

 

8. Board Policies and Public Behavior Policy Work Session (30 minutes) 

Work Session on Board Policies and Public Behavior Policy Workshop 

 

9. Consent Agenda (5 Minutes) 

a. Approval November 5, 2025, Regular Meeting Minutes  

 

10. Staff and Board Member Reports/Updates (20 Minutes) 

a. Committee and meeting reports from Staff and Board Members 

 

11. Scheduled Meeting/Work Sessions (5 Minutes) 

a. Town Board and other requests for Agenda Items 

i. November 26, 2025 @ 6:30 p.m. – Planning Commission Meeting - Cancelled 

ii. December 3, 2025 @ 6:00 p.m. – Town Board Regular Meeting – Budget Adoption/Year End 

iii. December 17, 2025 @ 6:00 p.m. – Town Board Regular Meeting – Tentative if needed 

 

12. Adjournment 

https://us06web.zoom.us/j/87279221896


 

 

Town of Yampa 

Town Board Agenda Item 

Meeting Date:   November 19, 2025 

 

Agenda Item Title: Recognition of South Routt Home School Group 

 

Presented by:  Sheila Symons, Town Administrator/Clerk 

 

Attachments:    Event Flyer  

 

Background:  On October 26th, the South Routt Home School Group organized and led a heartfelt community 

initiative titled “Trick or Treat So Others Can Eat.” This Halloween-themed food drive invited local children 

to go door-to-door in Yampa collecting donations for the Community Food Pantry. Residents were encouraged 

to leave their porch lights on if they had items to contribute, turning a festive evening into a meaningful act of 

compassion. 

 

This event was a beautiful example of youth-led service, blending seasonal fun with a strong spirit of giving. 

The students demonstrated exceptional organization, enthusiasm, and care as they gathered donations to support 

families in need throughout South Routt. 

 

We are proud to recognize the following students for their outstanding participation and leadership: 

• Kade, Rhett, Mary Jo and Ellis O’Halloran 

• Joshua Kindsvater 

• Chad Werner 

• Wyatt and Ella Baker 

• Lark and Von Piano 

• Jane and Claire Anstett  

 

Their efforts reflect the best of our community values, generosity, teamwork, and pride in supporting one 

another. We extend our sincere thanks to the South Routt Home School Group and all the families who 

contributed to this impactful event. 

  

In recognition of their service, each participating student will receive a personalized letter of appreciation from 

the Town Board, honoring their contributions and embodiment of community values. Additionally, Senator 

Michael Bennet has sent a letter for each student, commending their leadership and generosity—not only as 

representatives of South Routt, but as young Coloradans making a meaningful impact across the state. While 

Senator Bennet is unable to attend in person, his letters will be presented at the meeting as a powerful 

acknowledgment of the students’ efforts and the broader significance of their example. 
 

These dual recognitions reflect the pride we all share in their compassion, initiative, and civic spirit.  

 





 

 

Town of Yampa 

Town Board Agenda Item 

 

Meeting Date:   November 19, 2025 

 

Agenda Item Title: Joint Meeting with Yampa Fire Protection District  

 

Presented by:  Sheila Symons, Town Administrator/Clerk 

 

Attachments:   2025 Colorado Wildfire Resiliency Code  

   Firehouse Electric Boiler Cost Estimate 

 

2025 Colorado Wildfire Resiliency Code Background: The State of Colorado has adopted a new Wildfire 

Resiliency Code (WRC) that every city and town must put in place by April 1, 2026. Starting July 1, 2026, the 

code will be enforced on all new building permits. The code is designed to make homes and properties safer by 

requiring stronger building materials and creating defensible space around structures. While local governments 

cannot change the code itself, we can help residents, contractors, and designers prepare. Educational forums 

and resources will be offered so everyone has time to understand the new requirements. 

 

Todd Carr, Building Official, Routt County Regional Building Department, will be present at the meeting to 

explain what this means specifically for Yampa, what steps will need to be taken locally, and how the rollout 

will affect permitting and planning.  Mary Alice Page-Allen, Planner/Treasurer, is also working with 

Headwaters Economics who have been tasked by the state to assist local communities through the adoption and 

code amendment processes to implement at no cost to the Town.  Initial meetings have been held and a timeline 

developed that will provide additional opportunities for the public to participate in discussions with the Town 

Board as things move forward. 

 

Fire Station Heating System and Backup Generator Background:  The Yampa Fire Station, housed in a 

Town-owned building and serving as our community’s emergency response center, is currently heated by a coal 
boiler. As coal has become increasingly difficult to source, replacement of this system has been necessary for 

years but delayed due to funding and capacity constraints. With the Town’s commitment to the Routt County 
Climate Action Plan, the project now carries added importance, as transitioning to an electric boiler system 

aligns with our pledge to climate-friendly actions and complements the solar panels installed at the station in 

recent years. 

 

Our contracted electrician has been working closely with YVEA to design the installation of an electric boiler 

for the building, which will require removal of the coal furnace and an upgrade to the transformer. A load 

calculation has been completed and submitted, and preliminary cost estimates are approximately $120,000 

including contingency. In the meantime, the coal boiler has been serviced, and sufficient coal is available to 
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heat the building through this winter. The goal is to have the new electric system installed by early Spring 2026, 

with final completion targeted by the end of summer. 

 

In addition, the Fire Station requires a backup generator to ensure continuity of operations during outages. This 

need is identified as essential item in the County’s Hazard Mitigation Plan, in which Yampa participates and 
benefits as a recipient. The combined project—removal of the coal furnace, installation of the electric boiler 

system, and purchase and installation of a backup generator—is estimated at approximately $180,000. Staff 

intends to pursue grant funding and work through the details over the winter. 

 

Recommendation:  Staff recommends that the Town of Yampa Board and the Yampa Fire Protection District 

Board engage in a joint discussion with Todd Carr, Head of the Routt County Building Department, to fully 

understand the implications of the State-mandated Wildfire Resiliency Code.   Early collaboration between the 

Town and the Fire District will be essential to ensure alignment in approach, consistent messaging, and 

coordinated outreach. This cooperative effort will strengthen our ability to prepare the community for the 

upcoming code adoption and enforcement deadlines, while ensuring staff have the policy framework needed to 

move forward effectively. 

 

Staff recommends discussion and direction from the Town of Yampa Board and the Yampa Fire Protection 

District Board regarding funding and implementation of the Fire Station heating system replacement and 

installation of a backup generator. This project is critical to both the Town and the Fire District, as the Old 

Town Hall/Fire Station serves as our emergency response center and must remain reliable and resilient. To 

advance this project, both boards will need to commit to contributing local funds while also working together 

to pursue outside funding opportunities. In addition to local support, potential resources may include State and 

federal grants, as well as other funding avenues that could be accessed through our partnerships and 

collaborative efforts.   

 



 

 
 

 
 

2025 
Colorado Wildfire Resiliency Code 

 
01 June 2025 

 
 
 
 
 
 

 

CWRC Version 1.0 



 

 
 
 
 
 
 
 
 
 
 

–THIS PAGE INTENTIONALLY LEFT BLANK–  

 
 

​ 1 



 

Attributions 

ATTRIBUTIONS 

ALL RIGHTS RESERVED.  This material contains significant portions from the 2024 International 
Wildland Interface Code (“2024 IWUIC”), which is a registered copyrighted work owned by the 
International Code Council, Inc. (the “ICC”).  The 2024 IWUIC, and any and all portions thereof, have 
been obtained and reproduced herein with permission. The “International Code Council”, “International 
Wildland Interface Code”, the acronyms “ICC” and “IWUIC”, and the ICC logogram are registered 
trademarks and service marks of ICC. Use of these marks or the 2024 IWUIC without advance written 
permission from the ICC is prohibited. 
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Chapter 1 - Scope and Administration 

PART 1 GENERAL PROVISIONS 

SECTION 101 SCOPE AND GENERAL REQUIREMENTS 

101.1 Title. These regulations shall be known as the Colorado Wildfire Resiliency Code as 
adopted by [NAME OF JURISDICTION], hereinafter referred to as “this code.” 
101.2 Scope. The provisions of this code shall apply to the construction, alteration, movement, 
repair, maintenance and use of any building, structure or premises that contain occupiable and/or 
habitable space, or change in use resulting in an occupiable and/or habitable space, unless 
excepted, within the wildland-urban interface areas of Colorado, as designated in this code. 
Buildings or conditions in existence at the time of the adoption of this code are allowed to have 
their use or occupancy continued, if such condition, use or occupancy was legal at the time of the 
adoption of this code, provided that such continued use does not constitute a distinct danger to 
life or property. 
Buildings or structures moved into or within the jurisdiction shall comply with the provisions of 
this code for new buildings or structures. 

101.2.1 Appendices. Provisions in the appendices shall not apply unless specifically 
adopted. 
101.2.2 Factory-Built Structures (nonresidential, residential, and tiny homes). 
Structure hardening provisions of this code for factory-built structures as defined by 
sections 24-32-3302(9), (10), (11), and (35), C.R.S., are in accordance with Rules 
adopted by the Division of Housing in 8 CCR 1302-1, Rule 2 Codes and Standards. 
101.2.3 HUD Code Homes.  Homes built to the HUD Manufactured Home Construction 
and Safety Standards are exempt from structure hardening requirements on their first 
installation. Homes built to the HUD Manufactured Home Construction and Safety 
Standards which are moved into an applicable Wildfire Resiliency code area are subject 
to the provisions of this code as required by the authority having jurisdiction. 

101.3 Purpose. The purpose of this code is to establish minimum regulations for the 
safeguarding of life and for property protection. Regulations in this code are intended to mitigate 
the risk to life and structures from intrusion of fire from wildland fire exposures and fire 
exposures from adjacent structures and to mitigate structure fires from spreading to wildland 
fuels. The extent of this regulation is intended to be tiered commensurate with the relative level 
of hazard present. 
The unrestricted use of property in wildland-urban interface areas is a potential threat to life and 
property from fire and resulting erosion. Safeguards to prevent the occurrence of fires and to 
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provide adequate fire protection facilities to control the spread of fire in wildland-urban interface 
areas shall be in accordance with this code. 
This code shall supplement the jurisdiction’s building and fire codes, if such codes have been 
adopted, to provide for special regulations to mitigate the fire- and life-safety hazards of the 
wildland-urban interface areas. 
101.4 Retroactivity. The provisions of the code shall apply to conditions arising after the 
adoption thereof, conditions not legally in existence at the adoption of this code and conditions 
that, in the opinion of the code official, constitute a distinct hazard to life or property. 

Exception: Provisions of this code that specifically apply to existing conditions are 
retroactive. 

101.5 Additions or alterations. Additions or alterations shall be permitted to be made to any 
building or structure without requiring the existing building or structure to comply with all of the 
requirements of this code, provided that, when the work increases the footprint of the existing 
structure by 500 square feet or greater, the addition or alteration conforms to that required for a 
new building or structure. 

Exception: Provisions of this code that specifically apply to existing conditions are 
retroactive. 

Additions or alterations shall not be made to an existing building or structure that will cause the 
existing building or structure to be in violation of any of the provisions of this code nor shall 
such additions or alterations cause the existing building or structure to become unsafe. An unsafe 
condition shall be deemed to have been created if an addition or alteration will cause the existing 
building or structure to become structurally unsafe or overloaded; will not provide adequate 
access in compliance with the provisions of this code or will obstruct existing exits or access; 
will create a fire hazard; will reduce required fire resistance or will otherwise create conditions 
dangerous to human life. 
101.6 Roof coverings. The roof covering on buildings or structures in existence prior to adoption 
of this code that are replaced or have 25 percent or more of the surface area of the roof replaced, 
or where work to reconstruct, alter, or repair the roof covering effectively replaces such material, 
shall require the entirety of the roof covering to be replaced with a roof covering required for 
new construction specified in Sections 403.2 through 403.2.2. 

Exception: Existing roof coverings that are compliant with Section 403.2.  
101.7 Exterior walls. The exterior walls of building or structures in existence prior to adoption 
of this code where 25 percent or more of the total exterior wall surface area is replaced, or where 
work to reconstruct, alter or repair the exterior walls effectively replaces the exterior wall 
material, shall require the entirety of the exterior wall surface area, including attachments, to be 
replaced with materials required for new construction specified in Section 404.3 through 404.3.2 
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and the immediate zone within 5 feet of the structure shall be made to comply with Section 
503.1.  

Exception: Existing exterior walls that are compliant with Section 404.3. 
101.8 Maintenance. Buildings, structures, landscape materials, vegetation, defensible space or 
other devices or safeguards required by this code shall be maintained in conformance to the code 
edition under which installed. The owner or the owner’s authorized agent shall be responsible for 
the maintenance of buildings, structures, landscape materials and vegetation. 

SECTION 102—APPLICABILITY 

102.1 General. Where there is a conflict between a general requirement and a specific 
requirement, the specific requirement shall govern. Where, in any specific case, different 
sections of this code, or any other adopted code, specify different materials, methods of 
construction or other requirements, the most restrictive shall govern. 
102.2 Other laws. The provisions of this code shall not be deemed to nullify any provisions of 
local, state or federal law. 
102.3 Application of references. References to chapter or section numbers, or to provisions not 
specifically identified by number, shall be construed to refer to such chapter, section or provision 
of this code. 
102.4 Referenced codes and standards. The codes and standards referenced in this code are 
listed throughout this code. Such codes and standards shall be considered as part of the 
requirements of this code to the prescribed extent of each such reference and as further regulated 
in Sections 102.4.1 and 102.4.2. 

102.4.1 Conflicts. Where conflicts occur between provisions of this code and the 
referenced codes and standards, the provisions of this code shall govern. 
102.4.2 Provisions in referenced codes and standards. Where the extent of the 
reference to a referenced code or standard includes subject matter that is within the scope 
of this code, the provisions of this code, as applicable, shall take precedence over the 
provisions in the referenced standard. 

102.5 Subjects not regulated by this code. Where applicable standards or requirements are not 
set forth in this code, or are contained within other laws, codes, regulations, ordinances or 
policies adopted by the authority having jurisdiction, compliance with applicable standards of 
other nationally recognized safety standards, as approved, shall be deemed as prima facie 
evidence of compliance with the intent of this code. Nothing herein shall derogate from the 
authority of the code official to determine compliance with codes or standards for those activities 
or installations within the code official’s jurisdiction or responsibility. 
102.6 Matters not provided for. Requirements that are essential for the public safety of an 
existing or proposed activity, building or structure, or for the safety of the occupants thereof, 

 
 

​ 7 



 

which are not specifically provided for by this code, shall be determined by the code official 
consistent with the necessity to establish the minimum requirements to safeguard the public 
health, safety and general welfare. 
102.7 Partial invalidity. In the event that any part or provision of this code is held to be illegal 
or void, this shall not have the effect of making void or illegal any of the other parts or 
provisions. 
102.8 Existing conditions. The legal occupancy or use of any structure or condition existing on 
the date of adoption of this code shall be permitted to continue without change, except as is 
specifically covered in this code, the International Fire Code or the International Property 
Maintenance Code, or as is deemed necessary by the code official for the general safety and 
welfare of the occupants and the public. 
102.9 Historic structures. A variance is authorized to be issued for the repair or rehabilitation 
of a historic structure or construction of a contributing structure upon a determination that the 
proposed repair or rehabilitation will not preclude the structure’s continued designation as a 
historic structure, and the variance is the minimum necessary to preserve the historic character 
and design of the structure, within the spirit of this code. 

Exception: Within wildfire hazard areas, historic structures that do not meet one or 
more of the following designations: 

1.​ Listed or preliminarily determined to be eligible for listing in the National 
Register of Historic Places. 

2.​ Determined as contributing to the historical significance of a registered historic 
district or a district preliminarily determined to qualify as an historic district. 

3.​ Designated as historic under a state or local historic preservation program. 
102.9.1 Historic preservation exemption. The authority having jurisdiction may 
establish a historic preservation exemption or exemptions in their jurisdiction that 
consists of the spirit and intent of this code. 

102.10 Work exempt from permit under this code. Exemptions from code requirements shall 
not be deemed to grant authorization for any work to be done in any manner in violation of the 
provisions of this code or any other laws or ordinances of the jurisdiction. Compliance with this 
code shall not be required for the following:  

1.​ Interior alterations of existing structures. 
2.​ Additions that do not increase the footprint of a structure by more than 500 square feet. 
3.​ The reconstruction, replacement, alteration, or repair of the exterior walls of an existing 

building, when less than 25 percent of the surface area of all exterior walls is affected. 
4.​ The reconstruction, replacement, alteration, or repair of the exterior roof covering of an 

existing building, when less than 25 percent of the surface area of the exterior roof 
covering or an attachment thereto is affected. 
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5.​ Alterations or repairs to the exterior of an existing structure, or an attachment to it, when 
less than twenty-five percent of the exterior of the structure is affected by the alteration or 
repair. 

6.​ Painting, staining and similar maintenance or restorative work. 
7.​ One-story detached accessory, nonhabitable structures, such as tool and storage sheds, 

playhouses and similar uses, provided that the floor area does not exceed 120 square feet 
and the structure is located greater than or equal to 10 feet from the nearest adjacent 
occupiable structure. 

8.​ Accessory structures and buildings of an accessory character classified as Utility and 
Miscellaneous Group U (including Agricultural Structures) located more than 50 feet 
from a structure containing occupiable or habitable space. 

9.​ Fences located more than 8 feet from a habitable structure. 
10.​Any thirty-five acre parcel with only one residential structure on it that does not abut a 

residential or commercial area. 

PART 2—ADMINISTRATION AND ENFORCEMENT 

SECTION 103—CODE COMPLIANCE AGENCY 

103.1 Creation of agency. The [INSERT NAME OF DEPARTMENT] is hereby created and the 
official in charge thereof shall be known as the code official. The function of the agency shall be 
the implementation, administration and enforcement of the provisions of this code. 
103.2 Appointment. The code official shall be appointed by the chief appointing authority of the 
jurisdiction. 
103.3 Deputies. In accordance with the prescribed procedures of this jurisdiction and with the 
concurrence of the appointing authority, the code official shall have the authority to appoint a 
deputy code official, other related technical officers, inspectors and other employees. Such 
employees shall have powers as delegated by the code official. 

SECTION 104—DUTIES AND POWERS OF THE CODE OFFICIAL 

104.1 Powers and duties of the code official. The code official is hereby authorized to enforce 
the provisions of this code. 
104.2 Determination of compliance. The code official shall have the authority to determine 
compliance with this code, to render interpretations of this code and to adopt policies and 
procedures in order to clarify the application of its provisions. Such interpretations, policies and 
procedures: 
1. Shall be in compliance with the intent and purpose of this code. 
2. Shall not have the effect of waiving requirements specifically provided for in this code. 
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104.2.1 Technical assistance. To determine compliance with this code, the code official 
is authorized to require the owner, the owner’s authorized agent or the person in 
possession or control of the building or premises to provide a technical opinion and 
report. 

104.2.1.1 Costs. A technical opinion and report shall be provided without charge to 
the jurisdiction. 
104.2.1.2 Preparer qualifications. The technical opinion and report shall be 
prepared by a qualified engineer, specialist, laboratory or fire safety specialty 
organization acceptable to the code official. The code official is authorized to require 
design submittals to be prepared by, and bear the stamp of, a registered design 
professional. 
104.2.1.3 Content. The technical opinion and report shall analyze the properties of 
the design, operation or use of the building or premises, the facilities and 
appurtenances situated thereon and fuel management to identify and propose 
necessary recommendations. 
104.2.1.4 Tests. Where there is insufficient evidence of compliance with the 
provisions of this code, the code official shall have the authority to require tests as 
evidence of compliance. Test methods shall be as specified in this code or by other 
recognized test standards. In the absence of recognized test standards, the code 
official shall approve the testing procedures. Such tests shall be performed by a party 
acceptable to the code official. 

104.2.2 Alternative materials, design and methods. The provisions of this code are not 
intended to prevent the installation of any material or to prohibit any design or method of 
construction not specifically prescribed by this code, provided that any such alternative 
has been approved. 

104.2.2.1 Approval authority. An alternative material, design or method shall be 
approved where the code official finds that the proposed alternative is satisfactory and 
complies with Sections 104.2.2.2 through 104.2.2.7, as applicable. 
104.2.2.2 Application and disposition. Where required, a request to use an 
alternative material, design or method of construction shall be submitted in writing to 
the code official for approval. Where the alternative material, design or method of 
construction is not approved, the code official shall respond in writing, stating the 
reasons the alternative was not approved. 
104.2.2.3 Compliance with code intent. An alternative material, design or method of 
construction shall comply with the intent of the provisions of this code. 
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104.2.2.4 Equivalency criteria. An alternative material, design or method of 
construction shall, for the purpose intended, be not less than the equivalent of that 
prescribed in this code with respect to all of the following, as applicable: 

1. Quality. 
2. Strength. 
3. Effectiveness. 
4. Durability. 
5. Safety, other than fire safety. 
6. Fire safety. 

104.2.2.5 Tests. Tests conducted to demonstrate equivalency in support of an 
alternative material, design or method of construction application shall be of a scale 
that is sufficient to predict performance of the end use configuration. Tests shall be 
performed by a party acceptable to the code official. 

104.2.2.5.1 Fire tests. Tests conducted to demonstrate equivalent fire safety in 
support of an alternative material, design or method of construction application 
shall be of a scale that is sufficient to predict fire safety performance of the end 
use configuration. Tests shall be performed by a party acceptable to the code 
official. 

104.2.2.6 Reports. Supporting data, where necessary to assist in the approval of 
materials or assemblies not specifically provided for in this code, shall comply with 
Sections 104.2.2.6.1 and 104.2.2.6.2. 

104.2.2.6.1 Evaluation reports. Evaluation reports shall be issued by an 
approved agency and use of the evaluation report shall require approval by the 
code official for the installation. The alternate material, design or method of 
construction and product evaluated shall be within the scope of the code official’s 
recognition of the approved agency. Criteria used for the evaluation shall be 
identified within the report and, where required, provided to the code official. 
104.2.2.6.2 Other reports. Reports not complying with Section 104.2.2.6.1 shall 
describe criteria, including but not limited to any referenced testing or analysis, 
used to determine compliance with code intent and justify code equivalence. The 
report shall be prepared by a qualified engineer, specialist, laboratory or fire 
safety specialty organization acceptable to the code official. The code official is 
authorized to require design submittals to be prepared by, and bear the stamp of, a 
registered design professional. 

104.2.2.7 Peer review. The code official is authorized to require submittal of a peer 
review report in conjunction with a request to use an alternative material, design or 

 
 

​ 11 



 

method of construction, prepared by a peer reviewer that is approved by the code 
official. 

104.2.3 Modifications. Where there are practical difficulties involved in carrying out the 
provisions of this code, the code official shall have the authority to grant modifications 
for individual cases, provided that the code official shall first find that one or more 
special individual reasons make the strict letter of this code impractical, that the 
modification is in conformance with the intent and purpose of this code, and that such 
modification does not lessen health, life and fire safety requirements. The details of the 
written request and action granting modifications shall be recorded and entered into the 
files of the code enforcement agency. 

104.3 Applications and permits. The code official is authorized to receive applications, review 
construction documents and issue permits for construction regulated by this code, issue permits 
for operations regulated by this code, inspect the premises for which such permits have been 
issued and enforce compliance with the provisions of this code. 
104.4 Access to Property. For the purpose of inspecting and enforcing the provisions of this 
code and the terms and conditions of any permit issued under this code, the code official is 
authorized to enter upon private property at reasonable times and upon reasonable notice for the 
purpose of determining compliance with this code and to evaluate conditions relative to the 
permit application.  

104.4.1 Authorization. The owner or occupant of the property having a permit under this 
code shall allow the code official access to the property to perform the required 
inspections. If access is denied, the code official shall apply to the Court with jurisdiction 
to seek authority to access the property. 

104.5 Identification. The code official shall carry proper identification when inspecting 
structures or premises in the performance of duties under this code. 
104.6 Notices and orders. The code official shall issue all necessary notices or orders to ensure 
compliance with this code. 
104.7 Official records. The code official shall keep official records as required by Sections 
104.7.1 through 104.7.5. Such official records shall be retained for not less than 5 years or for as 
long as the structure or activity to which such records relate remains in existence, unless 
otherwise provided by other regulations. 

104.7.1 Approvals. A record of approvals shall be maintained by the code official and 
shall be available for public inspection during business hours in accordance with 
applicable laws. 
104.7.2 Inspections. The code official shall keep a record of each inspection made, 
including notices and orders issued, showing the findings and disposition of each. 
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104.7.3 Code alternatives and modifications. Application for alternative materials, 
design and methods of construction and equipment in accordance with Section 104.2.2; 
modifications in accordance with Section 104.2.3; and documentation of the final 
decision of the code official for either shall be in writing and shall be retained in the 
official records. 
104.7.4 Tests. The code official shall keep a record of tests conducted to comply with 
Sections 104.2.1.4 and 104.2.2.5. 
104.7.5 Fees. The code official shall keep a record of fees collected and refunded in 
accordance with Section 106. 

104.8 Liability. The code official, member of the board of appeals or employee charged with the 
enforcement of this code, while acting for the jurisdiction, in good faith and without malice in 
the discharge of the duties required by this code or other pertinent law or ordinance, shall not 
thereby be rendered personally liable, either civilly or criminally, and is hereby relieved from all 
personal liability for any damage accruing to persons or property as a result of an act or by 
reason of any act or omission in the discharge of official duties. 

104.8.1 Legal defense. Any suit or criminal complaint instituted against any officer or 
employee because of an act performed by that officer or employee in the lawful discharge 
of duties and under the provisions of this code or other laws or ordinances implemented 
through the enforcement of this code shall be defended by legal representatives of the 
jurisdiction until final termination of the proceedings. The code official or any 
subordinate shall not be liable for costs in an action, suit or proceeding that is instituted in 
pursuance of the provisions of this code. 

104.9 Approved materials and equipment. Materials, equipment and devices approved by the 
code official shall be constructed and installed in accordance with such approval. 

104.9.1 Materials and equipment reuse. Materials, equipment and devices shall not be 
reused unless such elements are in good working order and approved. 

104.10 Other agencies. When requested to do so by the code official, other officials of this 
jurisdiction shall assist and cooperate with the code official in the discharge of the duties required 
by this code. 

SECTION 105—TEMPORARY USES, EQUIPMENT AND SYSTEMS 

105.1 General. The code official is authorized to issue a permit for temporary uses, equipment 
and systems. Such permits shall be limited as to time of service, but shall not be permitted for 
more than 180 days. The code official is authorized to grant extensions for demonstrated cause. 
105.2 Conformance. Temporary uses, equipment and systems shall conform to the requirements 
of this code as necessary to ensure health, safety and general welfare. 
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105.3 Temporary service utilities. The code official is authorized to give permission to 
temporarily supply service utilities. 
105.4 Termination of approval. The code official is authorized to terminate such permit for 
temporary uses, equipment and systems and to order the same to be discontinued. 

SECTION 106—FEES 

106.1 General. An AHJ has the authority to establish fees. 

SECTION 107—STOP WORK ORDER 

107.1 Authority. Where the code official finds any work regulated by this code being performed 
in a manner contrary to the provisions of this code or in a dangerous or unsafe manner, the code 
official is authorized to issue a stop work order. 
107.2 Issuance. The stop work order shall be in writing and shall be given to the owner of the 
property, the owner’s authorized agent or the person performing the work. Upon issuance of a 
stop work order, the cited work shall immediately cease. The stop work order shall state the 
reason for the order and the conditions under which the cited work is authorized to resume. 
107.3 Emergencies. Where an emergency exists, the code official shall not be required to give a 
written notice prior to stopping the work. 
107.4 Failure to comply. Any person who shall continue any work after having been served 
with a stop work order, except such work as that person is directed to perform to remove a 
violation or unsafe condition, shall be subject to fines established by the authority having 
jurisdiction.  
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Chapter 2 - Definitions 

SECTION 201 GENERAL 

201.1 Scope. Unless otherwise expressly stated, the following words and terms shall, for the 
purposes of this code, have the meanings shown in this chapter. 
201.2 Interchangeability. Words stated in the present tense include the future; words stated in 
the masculine gender include the feminine and neuter; and the singular number includes the 
plural and the plural the singular. 
201.3 Terms defined in other codes. Where terms are not defined in this code and are defined in 
other International Codes, such terms shall have the meanings ascribed to them as in those codes. 
201.4 Terms not defined. Where terms are not defined through the methods authorized by this 
section, such terms shall have their ordinarily accepted meanings such as the context implies. 

SECTION 202 DEFINITIONS 

ACCESSORY STRUCTURE. A building or structure used to shelter or support any material, 
equipment, chattel or occupancy other than a habitable building. 

AGRICULTURAL BUILDING. A structure designed and constructed to house farm 
implements, hay, grain, poultry, livestock or other horticultural products. This structure shall not 
be a place of human habitation or a place of employment where agricultural products are 
processed, treated or packaged, nor shall it be a place used by the public. 

APPROVED. Acceptable to the code official. 

BUILDING. Any structure intended for supporting or sheltering any occupancy. 

CLASS A TESTS. Class A Tests are applicable to roof coverings that are expected to be 
effective against severe fire exposure, afford a high degree of fire protection to the roof deck, do 
not slip from position, and are not expected to present a flying brand hazard. 

CODE OFFICIAL. The official designated by the jurisdiction to interpret and enforce this code, 
or the code official’s authorized representative. 

DEFENSIBLE SPACE. An area either natural or man-made, where material capable of 
allowing a fire to spread unchecked has been treated, cleared or modified to slow the rate and 
intensity of an advancing wildfire and to create an area for fire suppression operations to occur. 
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EMBELLISHMENTS. Elements incorporated in design and construction for ornamental or 
decorative purpose that are not integral to the structure or structural support. 

FIRE INTENSITY CLASSIFICATION. The level of fire intensity identified for areas where 
significant fuel hazards and associated dangerous fire behavior may exist, based upon vegetative 
fuels, topography, weather conditions, and flame length value. 
 
FIRE-RESISTANCE-RATED CONSTRUCTION. The use of materials and systems in the 
design and construction of a building or structure to safeguard against the spread of fire within a 
building or structure and the spread of fire to or from buildings or structures to the 
wildland-urban interface area. 

FIRE-RETARDANT-TREATED WOOD. Fire-retardant-treated wood is any wood product 
that, when impregnated with chemicals by a pressure process or other means during 
manufacture, shall have, when tested in accordance with ASTM E84 or UL 723, a listed flame 
spread index of 25 or less. The ASTM E84 or UL723 test shall be continued for an additional 
20-minute period and the flame front shall not progress more than 10.5 feet beyond the centerline 
of the burners at any time during the test. 

FLAME SPREAD INDEX. A comparative measure, expressed as a dimensionless number, 
derived from visual measurements of the spread of flame versus time for a material tested in 
accordance with ASTM E84. 

FUEL MODIFICATION. A method of modifying fuel load by reducing the amount of 
nonfire-resistive vegetation or altering the type of vegetation to reduce the fuel load. 

HABITABLE SPACE. A space in a building for living, sleeping, eating or cooking. 

HEAVY TIMBER CONSTRUCTION. As described in Section 602.4 of the 2024 
International Building Code. 

HOME IGNITION ZONE. Home Ignition Zone is the home and the area around the home (or 
structure). The HIZ takes into account both the potential of the structure to ignite and the quality 
of defensible space surrounding it. 

IGNITION-RESISTANT BUILDING MATERIAL. A type of building material that resists 
ignition or sustained flaming combustion sufficiently so as to reduce losses from wildfire 
exposure of burning embers and small flames. 
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IGNITION-RESISTANT VEGETATION. Plants that are less likely to readily ignite from a 
flame or other ignition source and produce fewer embers.  While they can still be damaged by 
fire, their foliage and stems don't significantly contribute to the intensity of the fire. 

LOG WALL CONSTRUCTION. A type of construction in which exterior walls are 
constructed of solid wood members and where the smallest horizontal dimension of each solid 
wood member is not less than 6 inches. Log wall construction shall follow requirements of ICC 
400. 

MULTILAYERED GLAZED PANELS. Window or door assemblies that consist of two or 
more independently glazed panels installed parallel to each other, having a sealed air gap in 
between, within a frame designed to fill completely the window or door opening in which the 
assembly is intended to be installed. 

NONCOMBUSTIBLE. As applied to building construction material means a material that, in 
the form in which it is used, is either one of the following: 

1. Material of which no part will ignite and burn when subjected to fire. 

2. Any material conforming to ASTM E136 shall be considered noncombustible within 
the meaning of this section. 

3. For the purposes of this code, fire-rated gypsum board tested in accordance with ASTM 
C1396 with no less than a 1-hour fire-resistance-rating with fire exposure from the outside 
only is considered a noncombustible material. 

OCCUPIABLE SPACE. A room or enclosed space designed for human occupancy in which 
individuals congregate for amusement, education or similar purposes or in which occupants are 
engaged at labor. 

ROOF ASSEMBLY. A system designed to provide weather protection and resistance to design 
loads. The system consists of a roof covering and roof deck or a single component serving as 
both the roof covering and the roof deck. A roof assembly can include an underlayment, thermal 
barrier, ignition barrier, insulation or a vapor retarder. 

ROOF COVERING. The covering applied to the roof deck for weather resistance, fire 
classification or appearance. 

ROOF DECK. The flat or sloped surface not including its supporting members or vertical 
supports. 
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SLOPE. The variation of terrain from the horizontal; the number of feet rise or fall per 100 feet 
measured horizontally, expressed as a percentage. 

STRUCTURE. That which is built or constructed. 

STRUCTURE IGNITION ZONE. Structure Ignition Zone is the structure and the area around 
the structure (or home). The SIZ takes into account both the potential of the structure to ignite 
and the quality of defensible space surrounding it. 

TREE CROWN. The primary and secondary branches growing out from the main stem, 
together with twigs and foliage. 

WILDLAND-URBAN INTERFACE. That geographical area where structures and other 
human development meets or intermingles with wildland or vegetative fuels. 
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Chapter 3 - Wildfire Hazard Identification 

SECTION 301 GENERAL 

301.1 Scope. The provisions of this chapter provide methodology to establish and record wildfire 
hazard based on the findings of fact to be regulated by this code. 
301.2 Objective. The objective of this chapter is to provide simple baseline criteria for 
determining wildland-urban interface areas based on the wildfire hazard. 

SECTION 302 WILDLAND-URBAN INTERFACE AREA DESIGNATIONS 

302.1 Declaration. The AHJ shall declare the wildland-urban interface areas within the 
jurisdiction as defined by this code. The wildland-urban interface areas shall be based on the 
findings of fact. 

SECTION 303 MAPPING AND APPLICABILITY 

303.1 Mapping of Wildfire Hazard Areas. Wildfire Hazard shall be recorded on official maps. 
These maps identify areas subject to the provisions of this code and shall be available for public 
inspection through an accessible online platform and at designated local government offices. 

303.1.1 Map. This map shall be based on a combination of factors including, but not 
limited to, vegetative fuels, topography, local weather patterns, and fire behavior 
modeling data. 
303.1.2 Locally Developed Mapping. The AHJ may develop and adopt local maps 
designating wildfire hazard and fire intensity classifications within its jurisdictional 
boundaries in accordance with Sections 303.1 through 303.3. 

303.2 Fire Intensity Classification. Fire Intensity Classification shall be identified on the map 
in accordance with Section 303.1. Fire Intensity Classification is determined by expected 
wildfire behavior, including flame length and suppression difficulty and is separated into three 
levels: low, moderate, and high. The identified fire intensity classification establishes code 
requirements for construction and mitigation. 

303.2.1 Low Fire Intensity Classification. Low Fire Intensity Classification is identified 
in areas with light to medium surface fuels, such as grasses, shrubs, and scattered 
low-density vegetation. These fuels are often discontinuous, which limits flame 
propagation but can sustain burning under moderate weather conditions. Fires in this 
class may occur on gentle to moderate slopes, where topography begins to influence the 
rate of spread. Although flame lengths remain relatively small—typically less than two 
feet—limited spotting may occur, especially with wind. Trained firefighters with 
protective equipment and standard hand tools can usually suppress these fires through 
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direct attack, particularly on slopes under 30 percent. Mechanized equipment is typically 
unnecessary. 

Key Characteristics Include: 
1.​ Fuels: Light to medium surface fuels, including grasses, shrubs, and scattered 

vegetation (e.g., WNL, USL fuel types). 
2.​ Flame Length: Less than 2 feet. 
3.​ Rate of Spread: Low, increasing with slopes over 20 percent. 
4.​ Spotting: Very short-range spotting is possible under windy conditions. 
5.​ Terrain Influence: More active fire behavior on moderate slopes (20 to 30 

percent). 
6.​ Suppression Difficulty: Easily suppressed by trained firefighters using basic 

protective gear and hand tools. Direct attack is effective, and mechanized support 
is rarely needed. 

303.2.2 Moderate Fire Intensity Classification. Moderate Fire Intensity Classification 
is identified in areas with moderate to heavy fuel loads, such as dense shrubs, small trees, 
and accumulated ground fuels. Fires in this class present continuous horizontal and 
vertical fuel arrangements, allowing flames to reach up to 8 feet in length. Fire behavior 
is notably influenced by moderate to steep slopes, often accelerating the spread. 
Short-range spotting becomes more common, complicating suppression efforts. Ground 
crews typically require mechanized support, such as engines and dozers, to establish 
control lines. Aircraft assistance may be necessary, particularly in inaccessible terrain. 
There is a significant increase in the potential for property damage and risk to life, 
especially in wildland-urban interface areas. 

Key Characteristics Include: 
1.​ Fuels: Moderate to heavy fuels, including dense shrublands, small trees, timber 

litter, and canopy fuels (e.g., USH, UIH fuel types). 
2.​ Flame Length: Up to 8 feet. 
3.​ Rate of Spread: Moderate to high, increasing significantly on slopes over 30 

percent. 
4.​ Spotting: Short-range spotting is common. 
5.​ Terrain Influence: Steep slopes (30 percent or greater) increase fire spread and 

intensity. 
6.​ Suppression Difficulty: Challenging for ground crews without support from 

engines, dozers, or aircraft. Dozers and plows are generally effective on moderate 
terrain. 

303.2.3 High Fire Intensity Classification. High Fire Intensity Classification is 
identified in areas with heavy, continuous fuel loads, such as dense forest canopies, thick 
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understory growth, and heavy dead/downed material. Fires in this class frequently occur 
on steep slopes, often exceeding 40 percent, where topography dramatically increases the 
rate of spread and severity. Flame lengths can exceed 30 feet, and both short- and 
medium-range spotting are common, particularly in windy conditions. Direct suppression 
by ground crews is typically ineffective, requiring indirect attack strategies, such as 
backburns and aerial retardant drops. Fires in this class pose extreme risk to life, property, 
and firefighter safety, especially in rugged or remote areas. 

Key Characteristics Include: 
1.​ Fuels: Heavy fuels, including dense forests, urban core areas with heavy fuel 

loads, and canopy-dominated regions (e.g., WNH, USH, UCH fuel types). 
2.​ Flame Length: Up to 30 feet or more. 
3.​ Rate of Spread: Rapid, especially on slopes greater than 40 percent. 
4.​ Spotting: Short-range spotting is common; medium-range spotting is possible 

under windy conditions. 
5.​ Terrain Influence: Slopes over 40 percent amplify intensity and spread, creating 

dangerous conditions for suppression. 
6.​ Suppression Difficulty: Direct attack by ground forces and dozers is generally 

ineffective. Indirect strategies (backburning, aerial support) are often necessary. 
These fires present significant danger to life, property, and responder safety. 

303.3 Applicability of Code Provisions. The requirements of this code shall apply to all parcels 
located within designated Wildfire Hazard Areas and corresponding fire intensity classifications 
as identified on the official maps. The level of structure hardening, defensible space, and other 
mitigation measures required shall correspond to the applicable fire intensity 
classification—Low, Moderate, or High—as established by the board. 
Structures and parcels identified with low fire intensity classification shall be constructed and 
maintained in accordance with the provisions for Class 1 structure hardening and site and area 
requirements. 
Structures and parcels identified with moderate to high fire intensity classifications shall be 
constructed and maintained in accordance with the provisions for Class 2 structure hardening and 
site and area requirements. 

SECTION 304 GROUND-TRUTHING 

304.1 Purpose. This section establishes a process for owners or the owners authorized 
representative to request a ground-truthing review of their property’s Wildfire Hazard or fire 
intensity classification as identified on state or locally adopted maps. The intent is to provide an 
opportunity to verify that mapping accurately reflects current, site-specific conditions. 
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304.2 Determination of Fire Intensity Classification and Code Requirements. As determined 
by the code official, the fire intensity classification and associated requirements shall be based on 
a review of the vegetative fuels on the parcel and within 300’ of the parcel boundary, topography, 
local weather patterns, and fire behavior modeling data and in accordance with the following fire 
intensity classifications: 

304.2.1 Low Fire Intensity Classification in accordance with Section 303.2.1 
304.2.2 Moderate Fire Intensity Classification in accordance with Section 303.2.2 
304.2.3 High Fire Intensity Classification in accordance with Section 303.2.3 

This determination shall be made based on existing conditions or conditions that have been 
established by a development plan approved by the local jurisdiction. Technical documentation 
shall be submitted in support of such request by a qualified wildfire professional and in 
accordance with Section 104.2.  
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Chapter 4- Structure Hardening 

SECTION 401 GENERAL 

401.1 Scope. Exterior design and construction of new buildings and structures within the 
wildland-urban interface areas of Colorado shall be constructed in accordance with this chapter. 

Exceptions: 
1.​ Buildings of an accessory character classified as Group U occupancy (including 

agricultural buildings) of any size located at least 50 feet from a structure containing 
occupiable or habitable space. 

2.​ One-story detached accessory, nonhabitable structures, such as tool and storage sheds, 
playhouses and similar uses, provided that the floor area does not exceed 120 square 
feet and the structure is located greater than or equal to 10 feet from the nearest 
adjacent occupiable structure. 

3.​ The reconstruction, replacement, alteration, or repair of the exterior walls of an 
existing building, when less than 25 percent of the surface area of all exterior walls is 
affected. 

4.​ The reconstruction, replacement, alteration, or repair of the exterior roof covering of 
an existing building, when less than 25 percent of the surface area of the exterior roof 
covering or an attachment thereto is affected. 

5.​ Alterations or repairs to the exterior of an existing structure, or an attachment to it, 
when less than twenty-five percent of the exterior of the structure is affected by the 
alteration or repair. 

6.​ Additions that do not increase the footprint of a structure by more than 500 square 
feet. 

SECTION 402 BUILDING MATERIAL 

402.1 Building material. Building materials shall comply with any one of the requirements in 
Section 402.2 through 402.4. 
402.2 Noncombustible material. Noncombustible material shall comply with the definition of 
noncombustible materials in Section 202. 
402.3 Fire-retardant-treated wood. Fire-retardant-treated wood shall be identified for exterior 
use and shall meet the requirements of Section 2303.2 of the 2024 International Building Code. 
402.4 Ignition-resistant building material. Material shall be tested on the front and back faces 
in accordance with the extended ASTM E84 or UL 723 test, for a total test period of 30 minutes, 
or with the ASTM E2768 test. The materials shall bear identification showing the fire test 
results. Panel products shall be tested with a ripped or cut longitudinal gap of 1/8 inch. The 
materials, when tested in accordance with the test procedures set forth in ASTM E84 or UL 723 
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for a test period of 30 minutes, or with ASTM E2768, shall comply with Sections 402.4.1 
through 402.4.3.3. Materials or products which melt, drip or delaminate to the extent that the 
flame front is interrupted are not permitted. 

Exception: Materials composed of a combustible core and a noncombustible exterior 
covering made from either aluminum at a minimum 0.019 inch thickness or 
corrosion-resistant steel at a minimum 0.0149 inch thickness shall not be required to be 
tested with a ripped or cut longitudinal gap. 
402.4.1 Flame spread. The material shall exhibit a flame spread index not exceeding 25. 
402.4.2 Flame front. The material shall exhibit a flame front that does not progress more 
than 10 feet 6 inches beyond the centerline of the burner at any time during the test. 
402.4.3 Weathering. Ignition-resistant building materials shall maintain their 
performance in accordance with this section under conditions of use. The materials shall 
meet the performance requirements for weathering (including exposure to temperature, 
moisture and ultraviolet radiation) contained in Sections 402.4.3.1 through 402.4.3.3, as 
applicable to the materials and conditions of use. 

402.4.3.1 Evaluation requirements for weathering. Fire-retardant-treated wood, 
wood-plastic composite materials and plastic lumber materials shall be evaluated 
after weathering in accordance with Method A “Test Method for Accelerated 
Weathering of Fire-Retardant-Treated Wood for Fire Testing” in ASTM D2898. 
402.4.3.2 Wood-plastic composite materials. Wood-plastic composite materials 
shall also demonstrate acceptable fire performance after weathering by the 
following procedure: first testing in accordance with ASTM E1354 at an incident 
heat flux of 50 kW/m2 in the horizontal orientation, then weathering in 
accordance with ASTM D7032 and then retesting in accordance with ASTM 
E1354 and exhibiting an increase of no more than 10 percent in peak rate of heat 
release when compared to the peak heat release rate of the nonweathered material. 
402.4.3.3 Plastic lumber materials. Plastic lumber materials shall also 
demonstrate acceptable fire performance after weathering by the following 
procedure: first testing in accordance with ASTM E1354 at an incident heat flux 
of 50 kW/m2 in the horizontal orientation, then weathering in accordance with 
ASTM D6662 and then retesting in accordance with ASTM E1354 and exhibiting 
an increase of no more than 10 percent in peak rate of heat release when 
compared to the peak heat release rate of the nonweathered material. 
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SECTION 403 CLASS 1 STRUCTURE HARDENING 

403.1 General. Class 1 structure hardening shall be in accordance with Sections 403.2 through 
403.4.2 and shall apply to buildings and structures hereafter constructed, modified or relocated 
into or within areas of the wildland-urban interface having a low fire hazard severity. 
403.2 Roofing. Roofs shall have a roof covering or roof assembly classified as Class A when 
tested in accordance with ASTM E108 or UL 790. 

403.2.1 Flame and ember protection of roofs. For roof assemblies where the roof 
covering profile creates a space between the roof covering and roof deck, the space shall 
resist the entry of flames and embers by one or more of the following methods: 

1.​ Firestopping with noncombustible material of the space between the roof covering 
and the roof deck. 

2.​ Installation of one layer of cap sheet complying with ASTM D3909 over the 
combustible roof deck. 

3.​ Installation of a listed Class A classified roof assembly. 
403.2.2 Roof valley flashings. Valley flashings shall be not less than 0.019 inch (No. 26 
galvanized sheet gage) corrosion-resistant metal installed over a minimum 36- inch-wide 
underlayment consisting of one layer of cap sheet complying with ASTM D3909 running 
the full length of the valley. 

403.3 Gutters and downspouts. Gutters and downspouts shall be constructed of noncombustible 
material. 
403.4 Ventilation Openings. Ventilation openings for enclosed attics, enclosed rafter spaces, and 
underfloor spaces shall be in accordance with Section 403.4.1 or Section 403.4.2 as applicable. 

403.4.1 Performance Requirements. Ventilation openings shall be fully covered with 
listed vents, tested in accordance with ASTM E2886, to demonstrate compliance with all 
the following requirements: 
1.​ There shall be no flaming ignition of the cotton material during the Ember Intrusion 

Test. 
2.​ There shall be no flaming ignition during the Integrity Test portion of the Flame 

Intrusion Test. 
3.​ The maximum temperature of the unexposed side of the vent shall not exceed 662°F 

(350°C). 
403.4.2 Prescriptive Requirements. Ventilation openings for enclosed attics, enclosed 
rafter spaces, and underfloor spaces shall be covered with noncombustible 
404.3corrosion-resistant mesh with openings not to exceed ⅛-inch. 
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SECTION 404 CLASS 2 STRUCTURE HARDENING 

404.1 General. Class 2 structure hardening shall be in accordance with Sections 404.2 through 
404.10.1 as well as the provisions of Class 1 structure hardening in Sections 403.2-403.4.2 and 
shall apply to buildings and structures hereafter constructed, modified or relocated into or within 
areas of the wildland-urban interface having a moderate or high fire hazard severity. See also 
Sections 101.6-101.7. 
404.2 Protection of eaves. Eaves and soffits shall be protected on the exposed underside by 
noncombustible material, ignition-resistant materials, or by materials approved for not less than 
1-hour fire-resistance-rated construction, ⅝-inch Type X drywall, 2-inch nominal dimension 
lumber, or 1 inch nominal fire-retardant-treated wood or ¾ inch nominal fire-retardant-treated 
plywood, identified for exterior use and meeting the requirements of Section 2303.2 of the 2024 
International Building Code. Fascias are required and shall be protected on the backside by 
noncombustible material, ignition-resistant materials, or by materials approved for not less than 
1-hour fire-resistance-rated construction, ⅝-inch Type X drywall, or 2- inch nominal dimension 
lumber. 
404.3 Exterior Walls. Exterior walls of buildings or structures shall be constructed with one of 
the following methods: 
1.​ Exterior wall assemblies with a minimum of 1-hour fire-resistance rating, rated for exposure 

on the exterior side. 
2.​ Approved noncombustible materials. 
3.​ Heavy timber or log wall construction. 
4.​ Noncombustible materials complying with Section 402.2 on the exterior side. 
5.​ Fire-retardant treated wood complying with Section 402.3 on the exterior side. The 

fire-retardant-treated wood shall be labeled for exterior use and meet the requirements of 
Section 2303.2 of the 2024 International Building Code. 

6.​ Ignition-resistant materials complying with Section 402.4 on the exterior side. 
Such material shall extend from the top of the foundation to the underside of the eave or the 
underside of the roof sheathing. 
​ Exceptions: 

1.​ Exterior wall embellishments and architectural trim (exclusive of trim on exterior 
windows and doors) not to exceed 5 percent of the square footage of the exterior wall. 

2.​ Roof or wall top cornice projections and similar assemblies. 
3.​ Solid wood rafter tails and solid wood blocking installed between rafters having 

minimum dimension 2 inch nominal. 
404.3.1 Exterior Wall Coverings. Exterior wall coverings shall be limited to the 
following: 
1. Noncombustible materials. 
2. Fire-retardant-treated wood. 
3. Ignition-resistant building materials. 
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Exception: Where options 1 or 2 in section 404.3 are used, vinyl siding may be used 
as an exterior covering. 

404.3.2 Flashing. A minimum of 6 inches of metal flashing or noncombustible material 
applied vertically between the wall sheathing and the exterior cladding shall be installed 
at the ground, decking, and roof intersections. 
Combustible sheathing products exposed by the gap created at the base of the exterior 
walls, posts, or columns must be protected with noncombustible material or 
ignition-resistant building materials while still permitting drainage and moisture control 
from behind exterior cladding. 

404.4 Underfloor enclosure. Buildings or structures shall have underfloor areas enclosed to the 
ground or comply with exterior walls in accordance with Section 404.3. 
404.5 Decking. Unenclosed decks shall have the deck walking surface constructed of one of the 
following: 

1.​ Approved noncombustible materials 
2.​ Class A rated material​

Exception: Composite decking material with a minimum of Class B rating 
3.​ Fire-retardant-treated wood identified for exterior use and meeting the requirements 

of Section 2303.2 of the 2024 International Building Code  
4.​ Ignition-resistant building materials in accordance with Section 402.4. 

404.6 Appendages and Projections. Appendages and projections shall be constructed in 
accordance with Section 404.3. 
404.7 Exterior Glazing. Exterior windows, window walls and glazed doors, windows within 
exterior doors, and skylights shall be tempered glass, multilayered glazed panels, glass block or 
have a fire protection rating of not less than 20 minutes. 
404.8 Exterior Doors. Exterior doors shall be approved noncombustible construction, solid core 
wood not less than 1 ¾-inches thick, or have a fire protection rating of not less than 20 minutes. 
Windows within doors and glazed doors shall be in accordance with Section 404.7. 

Exception: Vehicle access doors. 
404.9 Vehicle Access Door Perimeter Gap. Exterior vehicle access doors shall resist the 
intrusion of embers from entering by preventing gaps between doors and door openings, at the 
head, sill, and jamb of doors from exceeding ⅛ inch as approved by the AHJ. 
Gaps between doors and door openings shall be controlled by one of the following methods: 

1.​ Weather-stripping products made of materials that: (a) have been tested for tensile 
strength in accordance with ASTM D638 (Standard Test Method for Tensile Properties of 
Plastics) after exposure to ASTM G155 (Standard Practice for Operating Xenon Arc 
Light Apparatus for Exposure of Non-Metallic Materials) for a period of 2,000 hours, 
when the maximum allowable difference in tensile strength values between exposed and 
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non-exposed samples does not exceed 10 percent; and (b) exhibit a V-2 or better 
flammability rating when tested to UL 94 (Standards for Tests for Flammability of Plastic 
Materials for Parts in Devices and Appliances). 

2.​ Door overlaps onto jambs and headers. 
3.​ Garage door jambs and headers covered with metal flashing. 

404.10 Detached Accessory Structures. Detached accessory structures located less than 50 feet 
from a building containing habitable or occupiable space shall have exterior walls constructed in 
accordance with Section 404.3 through 404.3.2. 

404.10.1 Underfloor areas. Where the detached structure is located and constructed so 
that the structure or any portion thereof projects over a descending slope surface greater 
than 10 percent, the area below the structure shall have underfloor areas enclosed to 
within 6 inches of the ground, with exterior wall construction in accordance with Section 
404.3 or underfloor protection in accordance with Section 404.4 or with ⅛-inch metal 
corrosion-resistant screen with a hardened zone within 5 feet. 
Exception: The enclosure shall not be required where the underside of exposed floors 
and exposed structural columns, beams and supporting walls are protected as required for 
exterior 1-hour fire-resistance-rated construction, heavy timber construction, 
noncombustible materials on the exterior side, or fire-retardant-treated wood on the 
exterior side. The fire-retardant-treated wood shall be labeled for exterior use and meet 
the requirements of Section 2303.2 of the 2024 International Building Code. 
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Chapter 5- Site and Area Requirements 

SECTION 501 GENERAL 

501.1 Scope. The provisions of this chapter shall apply to parcels subject to this code. 
501.2 Reference. As needed, the  code official shall refer to the Home Ignition Zone (HIZ) 
Guide as developed by the Colorado State Forest Service. 
Where conflicts occur between provisions of this code and the HIZ Guide, the provisions of this 
code shall govern. The provisions of this code, as applicable, shall take precedence over the 
provisions in the referenced standard. 

SECTION 502 CLASS 1 REQUIREMENTS 

502.1  Structure Ignition Zone 1 (0-5 feet): Immediate Zone 

502.1.1 Objective. This zone is designed to reduce or eliminate ember ignition and direct flame 
contact with the structure, decks, stairs, and attachments. 
502.1.2 Materials. Use noncombustible, hard surface materials in this zone, such as rock, gravel, 
sand, concrete, bare earth or stone/concrete pavers. 

Exception: Ignition-resistant plantings, per an approved list by the AHJ that is not less 
than that created by the Colorado State Forest Service, are allowed in the Immediate 
Zone. 

502.1.3 Plantings. Remove all plantings including shrubs, slash, combustible mulch and other 
woody debris, with the exception of ignition-resistant vegetation. 
502.1.4 Trees. There shall be no planting of new trees in the immediate zone. Mature trees of no 
less than 10-inch diameter at 4.5 feet above ground level may be maintained. 
Tree crowns extending to within 10 feet of any structure shall be pruned to maintain a minimum 
clearance of 10 feet.​
Prune tree branches to a height of 6-10 feet from the ground or a third of the total height of the 
tree, whichever is less. 

502.2  Site Signage 

502.2.1 Marking of roads. Approved signs or other approved notices shall be provided and 
maintained for access roads and driveways to identify such roads and prohibit the obstruction 
thereof. 
502.2.2 Marking of fire protection equipment. Fire protection equipment and fire hydrants 
shall be clearly identified in a manner approved by the code official to prevent obstruction. 
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502.2.3 Address markers. Buildings shall have a permanently posted address, which shall be 
placed at each driveway entrance and be visible from both directions of travel along the road. In 
all cases, the address shall be posted at the beginning of construction and shall be maintained 
thereafter, and the address shall be visible and legible from the road on which the address is 
located in a manner approved by the code official. 

502.3 Retaining Walls 

502.3.1 Retaining Walls. Retaining walls shall be constructed with either noncombustible or 
ignition-resistant materials when any of the following conditions exist: 

1.​ The retaining wall is within 8 feet of a structure regulated by this code or up to the 
property line when the property line is less than 8 feet away from the structure. 

2.​ The retaining wall is integral to the support of a structure regulated by this code. 
3.​ The retaining wall is integral to the egress from a structure regulated by this code to a 

public way, easement, or private road. 

502.4 Fencing 

502.4.1 Fencing. Fencing within 8 feet of a structure regulated by this code or up to the property 
line when the property line is less than 8 feet away from the structure shall be constructed with 
noncombustible or ignition-resistant materials. 

Exception: Vinyl fencing. Vinyl fencing may be allowed. 

SECTION 503 CLASS 2 REQUIREMENTS 

503.1 General. Class 2 site and area requirements shall be in accordance with Sections 503.2 
through 503.3.2 and include all requirements of Class 1 in Sections 502.1 through 502.4. 

503.2 Structure Ignition Zone 2 (5-30 feet) Intermediate Zone 

503.2.1 Objective. This zone is designed to give an approaching fire less fuel, which will help 
reduce its intensity as it gets nearer to structures. 
503.2.2 Dead Materials. Within the fuel modification area,  hazardous dead plant material must 
be removed from live vegetation. 
503.2.3 Fuels Accumulation. Avoid large accumulations of surface fuels such as logs, branches, 
slash and combustible mulch. 
503.2.4 Trees. Tree crowns extending to within 10 feet of any structure shall be pruned to 
maintain a minimum clearance of 10 feet. 
Prune tree branches to a height of 6-10 feet from the ground or a third of the total height of the 
tree, whichever is less. 
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503.2.4.1 Tree Spacing. Tree crowns within this zone shall be spaced to prevent structure 
ignition and promote fuel discontinuity to limit fire spread. 

503.2.5 Shrubs. Shrub groups within this zone shall be spaced to prevent structure ignition. 
Shrubs shall be at least 10 feet away from the edge of tree branches. 

503.3 Structure Ignition Zone 3 (30-100 feet) Expanded Zone 

503.3.1 Objective. This zone focuses on mitigation that keeps fire on the ground. 
503.3.2 Tree Spacing. Tree crowns within this zone shall be spaced at a minimum of 6-10 feet. 
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Appendix A: PERMITS 
The provisions of this appendix apply only when adopted by the governing body in the final 

ordinance. 
 
A101.1 General. Where not otherwise provided in the requirements of the International 
Building Code or International Fire Code, permits are required in accordance with Sections 
A101.2 through A101.9. 
A101.2 Permits required. Unless otherwise exempted, buildings or structures regulated by this 
code shall not be erected, constructed, altered, repaired, moved, converted, changed, or changed 
in use or occupancy unless a separate permit for each building or structure has first been obtained 
from the code official. 
For buildings or structures erected for temporary uses, see Section 105. 
A101.3 Permit application. To obtain a permit, the applicant shall first file an application 
therefor in writing on a form furnished by the code enforcement agency for that purpose. Every 
such application shall: 

1.​ Identify and describe the work, activity, operation, practice or function to be covered by 
the permit for which application is made. 

2.​ Describe the land on which the proposed work, activity, operation, practice or function is 
to be done by legal description, street address or similar description that will readily 
identify and definitely locate the proposed building, work, activity, operation, practice or 
function. 

3.​ Indicate the use or occupancy for which the proposed work, activity, operation, practice 
or function is intended. 

4.​ Be accompanied by plans, diagrams, computation and specifications and other data as 
required in Appendix B. 

5.​ State the valuation of any new building or structure or any addition, remodeling or 
alteration to an existing building. 

6.​ Be signed by the applicant or the applicant’s authorized agent. 
7.​ Give such other data and information as required by the code official. 

A101.3.1 Preliminary inspection. Before a permit is issued, the code official is 
authorized to inspect and approve the systems, equipment, buildings, devices, premises 
and spaces or areas to be used. 
A101.3.2 Time limitation of application. An application for a permit for any proposed 
work shall be deemed to have been abandoned 180 days after the date of filing, unless 
such application has been pursued in good faith or a permit has been issued; except that 
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the code official is authorized to grant one or more extensions of time for additional 
periods not exceeding 180 days each. The extension shall be requested in writing and 
justifiable cause demonstrated. 

A101.4 Permit approval. Before a permit is issued, the code official, or an authorized 
representative, shall review and approve permitted uses, occupancies or structures. Where laws 
or regulations are enforceable by other agencies or departments, a joint approval shall be 
obtained from agencies or departments concerned. 
A101.5 Permit issuance. The application, plans, specifications and other data filed by an 
applicant for a permit shall be reviewed by the code official. If the code official finds that the 
work described in an application for a permit and the plan, specifications and other data filed 
therewith conform to the requirements of this code, the code official is allowed to issue a permit 
to the applicant. 
When the code official issues the permit, the code official shall endorse in writing or stamp the 
plans and specifications APPROVED. Such approved plans and specifications shall not be 
changed, modified or altered without authorization from the code official, and work regulated by 
this code shall be done in accordance with the approved plans. 

A101.5.1 Refusal to issue a permit. Where the application or construction documents do not 
conform to the requirements of pertinent laws, the code official shall reject such application 
in writing, stating the reasons therefor. 

A101.6 Validity of permit. The issuance or granting of a permit or approval of plans, 
specifications and computations shall not be construed to be a permit for, or an approval of, any 
violation of any of the provisions of this code or of any other ordinance of the jurisdiction. 
Permits presuming to give authority to violate or conceal the provisions of this code or other 
ordinances of the jurisdiction shall not be valid. 
A101.7 Expiration. Every permit issued by the code official under the provisions of this code 
shall expire by limitation and become null and void if the building, use or work authorized by 
such permit is not commenced within 180 days from the date of such permit,or if the building, 
use or work authorized by such permit is suspended or abandoned at any time after the work is 
commenced for a period of 180 days. 
Any permittee holding an unexpired permit is allowed to apply for an extension of the time 
within which work is allowed to commence under that permit where the permittee is unable to 
commence work within the time required by this section for good and satisfactory reasons. The 
code official is authorized to extend the time for action by the permittee for a period not 
exceeding 180 days on written request by the permittee showing that circumstances beyond the 
control of the permittee have prevented action from being taken. Permits shall not be extended 
more than once. 
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A101.8 Retention of permits. Permits shall at all times be kept on the premises designated 
therein and shall at all times be subject to inspection by the code official or other authorized 
representative. 
A101.9 Revocation of permits. Permits issued under this code can be suspended or revoked 
where it is determined by the code official that: 

1.​ It is used by a person other than the person to whom the permit was issued. 
2.​ It is used for a location other than that for which the permit was issued. 
3.​ Any of the conditions or limitations set forth in the permit have been violated. 
4.​ The permittee fails, refuses or neglects to comply with any order or notice duly served on 

him or her under the provisions of this code within the time provided therein. 
5.​ There has been any false statement or misrepresentation as to material fact in the 

application or plans on which the permit or application was made. 
6.​ The permit is issued in error or in violation of any other ordinance, regulations or 

provisions of this code. 
The code official is allowed to, in writing, suspend or revoke a permit issued under the 
provisions of this code whenever the permit is issued in error or on the basis of incorrect 
information supplied, or in violation of any ordinance or regulation or any of the provisions of 
this code.  
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Appendix B: CONSTRUCTION DOCUMENTS 
The provisions of this appendix apply only when adopted by the governing body in the final 

ordinance. 
 
B101.1 General. Plans, engineering calculations, diagrams and other data shall be submitted in 
the format as required by the jurisdiction. The construction documents shall be prepared and 
submitted where required by the statutes of the jurisdiction in which the project is to be 
constructed. Where special conditions exist, the code official is authorized to require additional 
documentation. 

Exception: Submission of plans, calculations, construction inspection requirements and 
other data, if it is found that the nature of the work applied for is such that reviewing of 
plans is not necessary to obtain compliance with this code. 

B101.2 Information on plans and specifications. Plans and specifications shall be drawn to 
scale on substantial paper or cloth and shall be of sufficient clarity to indicate the location, nature 
and extent of the work proposed, and show in detail that it will conform to the provisions of this 
code and relevant laws, ordinances, rules and regulations. 
B101.3 Site plan. In addition to the requirements for plans in the International Building Code, 
site plans shall include topography, landscape and vegetation details and locations of structures 
or building envelopes. The code official is authorized to waive or modify the requirement for a 
site plan where the application for permit is for alteration or repair or where otherwise warranted. 
Identify the fire intensity classification. 

B101.3.1 Defensible Space Site Plans. Defensible space site plans shall be prepared and 
submitted to the code official for review and approval as part of the site plans required for 
a permit. The code official is authorized to waive or modify the requirement for a 
defensible space site plan where the application for permit is for alteration or repair or 
where otherwise warranted. 

B101.5 Other data and substantiation. Where required by the code official, the plans and 
specifications shall include classification of fuel loading, fuel model light, medium or heavy, and 
substantiating data to verify classification of fire-resistive vegetation. 
B101.6 Retention of plans. One set of approved plans, specifications and computations shall be 
retained by the code official for a period of not less than 180 days from date of completion of the 
permitted work or as required by state or local laws. 
B101.7 Examination of documents. The code official shall examine or cause to be examined 
the accompanying construction documents and shall ascertain by such examinations whether the 
construction indicated and described is in accordance with the requirements of this code and 
other pertinent laws or ordinances. 
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B101.8 Amended construction documents. Work shall be installed in accordance with the 
approved construction documents, and changes made during construction that are not in 
compliance with the approved documents shall be resubmitted for approval as an amended set of 
construction documents. 
B101.9 Previous approvals. This code shall not require changes in the construction documents, 
construction or designated occupancy of a structure for which a lawful permit has been 
heretofore issued or otherwise lawfully authorized, and the construction of which has been 
pursued in good faith within 180 days after the effective date of this code and has not been 
abandoned. 
B101.10 Phased approval. The code official is authorized to issue a permit for the construction 
of foundations or any other part of a building or structure before the construction documents for 
the whole building or structure have been submitted, provided that adequate information and 
detailed statements have been filed complying with pertinent requirements of this code. The 
holder of such permit for the foundation or other parts of a building or structure shall proceed at 
the holder’s own risk with the building operation and without assurance that a permit for the 
entire structure will be granted.  
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Appendix C: INSPECTION AND ENFORCEMENT 
The provisions of this appendix apply only when adopted by the governing body in the final 

ordinance. 
 
C101.1 Inspection. Inspections shall be in accordance with Sections C101.1.1 through 
C101.1.4.3. 

C101.1.1 General. Construction or work for which a permit is required by this code shall 
be subject to inspection by the code official and such construction or work shall remain 
visible and able to be accessed for inspection purposes until approved by the code 
official. 
It shall be the duty of the permit applicant to cause the work to remain visible and able to 
be accessed for inspection purposes. Neither the code official nor the jurisdiction shall be 
liable for expense entailed in the removal or replacement of any material required to 
allow inspection. 
Approval as a result of an inspection shall not be construed to be an approval of a 
violation of the provisions of this code or of other ordinances of the jurisdiction. 
Inspections presuming to give authority to violate or cancel the provisions of this code or 
of other ordinances of the jurisdiction shall not be valid. 
Where required by the code official, a survey of the lot shall be provided to verify that the 
mitigation features are provided and the building or structure is located in accordance 
with the approved plans. 
C101.1.2 Authority to inspect. The code official shall inspect, as often as necessary, 
buildings and premises, including such other hazards or appliances designated by the 
code official for the purpose of ascertaining and causing to be corrected any conditions 
that could reasonably be expected to cause fire or contribute to its spread, or any violation 
of the purpose of this code and of any other law or standard affecting fire safety. 

C101.1.2.1 Approved inspection agencies. The code official is authorized to accept 
reports of approved inspection agencies, provided that such agencies satisfy the 
requirements as to qualifications and reliability. 
C101.1.2.2 Inspection requests. It shall be the duty of the holder of the permit or 
their duly authorized agent to notify the code official when work is ready for 
inspection. It shall be the duty of the permit holder to provide access to and means for 
inspections of such work that are required by this code. 
C101.1.2.3 Approval required. Work shall not be done beyond the point indicated in 
each successive inspection without first obtaining the approval of the code official. 
The code official, upon notification, shall make the requested inspections and shall 
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either indicate the portion of the construction that is satisfactory as completed, or 
notify the permit holder or his or her agent wherein the same fails to comply with this 
code. Any portions that do not comply shall be corrected and such portion shall not be 
covered or concealed until authorized by the code official. 

C101.1.3 Reinspections. To determine compliance with this code, the code official can 
cause a structure to be reinspected. A fee can be assessed for each inspection or 
reinspection where work for which inspection is called is not complete or where 
corrections called for are not made. 
Reinspection fees can be assessed where the approved plans are not readily available to 
the inspector, for failure to provide access on the date for which inspection is requested or 
for deviating from plans requiring the approval of the code official. 
To obtain a reinspection, the applicant shall pay the reinspection fee as set forth in the fee 
schedule adopted by the jurisdiction. Where reinspection fees have been assessed, 
additional inspection of the work will not be performed until the required fees have been 
paid. 
C101.1.4 Testing. Installations shall be tested as required in this code and in accordance 
with Sections C101.1.4.1 through C101.1.4.3. Tests shall be made by the permit holder or 
authorized agent and observed by the code official. 

C101.1.4.1 New, altered, extended or repaired installations. New installations and 
parts of existing installations that have been altered, extended, renovated or repaired, 
shall be tested as prescribed herein to disclose defects. 
C101.1.4.2 Apparatus, instruments, material and labor for tests. Apparatus, 
instruments, material and labor required for testing an installation or part thereof shall 
be furnished by the permit holder or authorized agent. 
C101.1.4.3 Reinspection and testing. Where any work or installation does not pass 
an initial test or inspection, the necessary corrections shall be made so as to achieve 
compliance with this code. The work or installation shall then be resubmitted to the 
code official for inspection and testing. 

C101.2 Enforcement. Enforcement shall be in accordance with Sections C101.2.1 and C101.2.2. 
C101.2.1 Authorization to issue corrective orders and notices. Where the code official 
finds any building or premises that are in violation of this code, the code official is 
authorized to issue  corrective orders and notices. 
C101.2.2 Service of orders and notices. Orders and notices authorized or required by 
this code shall be given or served on the owner, the owner’s authorized agent, operator, 
occupant or other person responsible for the condition or violation either by verbal 
notification, personal service, or delivering the same to, and leaving it with, a person of 
suitable age and discretion on the premises; or, if such person is not found on the 
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premises, by affixing a copy thereof in a conspicuous place on the door to the entrance of 
said premises and by mailing a copy thereof to such person by registered or certified mail 
to the person’s last known address. 
Orders or notices that are given verbally shall be confirmed by service in writing as 
herein provided. 

C101.3 Compliance with orders and notices. Compliance with orders and notices shall be in 
accordance with Sections C101.3.1 through C101.3.8. 

C101.3.1 General compliance. Orders and notices issued or served as provided by this 
code shall be complied with by the owner, the owner’s authorized agent, operator, 
occupant or other person responsible for the condition or violation to which the corrective 
order or notice pertains. 
If the building or premises is not occupied, then such corrective orders or notices shall be 
complied with by the owner or the owner’s authorized agent. 
C101.3.2 Compliance with tags. building or premises shall not be used when in 
violation of this code as noted on a tag affixed in accordance with Section C101.3.1. 
C101.3.3 Removal and destruction of signs and tags. A sign or tag posted or affixed by 
the code official shall not be mutilated, destroyed or removed without authorization by 
the code official. 
C101.3.4 Citations. Persons operating or maintaining an occupancy or premises subject 
to this code who allow a hazard to exist or fail to take immediate action to abate a hazard 
on such occupancy, premises or vehicle when ordered or notified to do so by the code 
official shall be guilty of a misdemeanor. 
C101.3.5 Unsafe conditions. Buildings, structures or premises that constitute a fire 
hazard or are otherwise dangerous to human life, or that in relation to existing use 
constitute a hazard to safety or health or public welfare, by reason of inadequate 
maintenance, dilapidation, obsolescence, fire hazard, disaster damage or abandonment as 
specified in this code or any other ordinance, are unsafe conditions. Unsafe buildings or 
structures shall not be used. Unsafe buildings are hereby declared to be public nuisances 
and shall be abated by repair, rehabilitation, demolition or removal, pursuant to 
applicable state and local laws and codes. 

C101.3.5.1 Record. The code official shall cause a report to be filed on an unsafe 
condition. The report shall state the occupancy of the structure and the nature of the 
unsafe condition. 
C101.3.5.2 Notice. Where an unsafe condition is found, the code official shall serve 
on the owner, owner’s authorized agent or person in control of the building, structure 
or premises, a written notice that describes the condition deemed unsafe and specifies 
the required repairs or improvements to be made to abate the unsafe condition, or 
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requires the unsafe structure to be demolished. Such notice shall require the person 
thus notified, or their designee, to declare to the code official within a stipulated time, 
acceptance or rejection of the terms of the order. 

C101.3.5.2.1 Method of service. Such notice shall be deemed properly served 
where a copy thereof is served by one of the following methods: 

1.​ Delivered to the owner or the owner’s authorized agent personally. 
2.​ Sent by certified or registered mail addressed to the owner or the owner’s 

authorized agent at the last known address with a return receipt requested. 
3.​ Delivered in any other manner as prescribed by local law. 

Where the certified or registered letter is returned showing that the letter was not 
delivered, a copy thereof shall be posted in a conspicuous place in or about the 
structure affected by such notice. Service of such notice in the foregoing manner 
on the owner’s authorized agent or on the person responsible for the structure 
shall constitute service of notice on the owner. 

C101.3.5.3 Placarding. Upon failure of the owner, the owner’s authorized agent or 
the person responsible to comply with the notice provisions within the time given, the 
code official shall post on the premises or on defective equipment a placard bearing 
the word “UNSAFE” and a statement of the penalties provided for occupying the 
premises, operating the equipment or removing the placard. 

C101.3.5.3.1 Placard removal. The code official shall remove the unsafe 
condition placard whenever the defect or defects on which the unsafe condition 
and placarding action were based have been eliminated. Any person who defaces 
or removes an unsafe condition placard without the approval of the code official 
shall be subject to the penalties provided by this code. 

C101.3.5.4 Abatement. The owner, the owner’s authorized agent, operator or 
occupant of a building, structure or premises deemed unsafe by the code official shall 
abate, correct or cause to be abated or corrected such unsafe conditions either by 
repair, rehabilitation, demolition or other approved corrective action. 
C101.3.5.5 Summary abatement. Where conditions exist that are deemed hazardous 
to life and property, the code official is authorized to abate or correct summarily such 
hazardous conditions that are in violation of this code. 
C101.3.5.6 Evacuation. The code official shall be authorized to order the immediate 
evacuation of any occupied building, structure or premises deemed unsafe where such 
hazardous conditions exist that present imminent danger to the occupants. Persons so 
notified shall immediately leave the structure or premises and shall not enter or 
reenter until authorized to do so by the code official. 
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C101.3.6 Prosecution of violation. If the notice of violation is not complied with 
promptly, the code official is authorized to request the legal counsel of the jurisdiction to 
institute the appropriate proceeding at law or in equity to restrain, correct or abate such 
violation, or to require the removal or termination of the unlawful occupancy of the 
building or structure in violation of the provisions of this code or of the order or direction 
made pursuant thereto. 
C101.3.7 Violation penalties. An AHJ has the authority to establish fees. 
C101.3.8 Abatement of violation. In addition to the imposition of the penalties herein 
described, the code official is authorized to institute appropriate action to prevent 
unlawful construction or to restrain, correct or abate a violation; or to prevent illegal 
occupancy of a structure or premises; or to stop an illegal act, conduct of business or 
occupancy of a structure on or about any premises. 
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Greetings Sheila,   

Thanks for the opportunity to provide you with an estimate for the electrical work on the 

FIRE HOUSE HEAT ELECTRIFICATION project. 

understanding the need to replace  the existing coal fired heat system, I've designed an 

equivalent electrical heating system as replacement. 

  My estimate includes: 

YVEA transformer and pedestal upgrade 

New 600 amp conduit and wire to firehouse 

New 600 amp electrical service  

Refeed existing building electrical system from new service 

Installation of equivalent electric heat throughout building 

Demo of existing coal fired boiler and hydronic heating system. 

This excluded trenching and backfill 

Lump sum cost for this project is estimated $95,250.00 

Thanks again for the opportunity to provide you with this estimate. 

Wes Klumker 

W. Klumker Services LLC 

ME.0600536 

EC. 0100680 

 

 



 

 

Town of Yampa 

Town Board Agenda Item 

 

Meeting Date:   November 19, 2025 

 

Agenda Item Title: Seasonal Snow Plow Operator – Job Description 

 

Presented by:  Sheila Symons, Town Administrator/Clerk 

 

Attachments:    Seasonal Snow Plow Operator – Draft Job Description 

 

Background: The Town of Yampa operates with a very small Public Works staff, which makes it challenging 

to keep essential services running smoothly when someone is unavailable. In a perfect world, both public works 

employees would be fully trained and ready to handle snow removal, but that’s not our current reality—so we 

must adapt. There have been times when one or both public works staff members were out due to personal 

emergencies, leaving the Town scrambling to cover snow removal. That kind of reactive approach isn’t 
sustainable.  

 

What we need is a proactive plan to ensure our roads are cleared during and after winter storms, because public 

safety depends on it. Establishing a seasonal snow removal operator position gives us a reliable backup and 

helps guarantee the Town is taken care of when it matters most.  

 

To address this need, staff recommends the establishment of a seasonal snow removal operator position. This 

position would serve as an immediate fill-in for the snow removal responsibilities of the Road and Bridge role 

whenever coverage is required. By approving the job description and creating a pool of qualified individuals 

who can be compensated to step in, the Town will ensure continuity of service and safeguard road conditions 

during winter weather events. This proactive measure provides flexibility, reduces risk, and represents sound 

practice for a community with limited staffing resources, helping to guarantee public safety during and after 

snowstorms. 

 

Recommendation:   The Town Board approve the Seasonal Snowplow Operator Job Description 

 

 



 

 

TOWN OF YAMPA 

 

POSITION TITLE: Seasonal Streets Maintenance Technician – Snow Removal 

 

DEPARTMENT: Public Works Road and Bridge/Buildings and Parks Maintenance 

 

REPORTS TO: Town Administrator/Clerk  

 

FLSA STATUS:   Temporary, Part-Time (November –May) 

 

DATE APPROVED:  TBD 

 

 

 

SUMMARY OF POSITION: The Seasonal Streets Maintenance Technician – Snow Removal 

will be part of the Road & Bridge, Buildings, and Parks Department during the winter months, 

typically from November through May. This temporary position is scheduled as needed following 

snowstorms and other winter weather events, with availability required during nights, weekends, 

and holidays depending on conditions. 

 

In addition to plowing, responsibilities may include clearing sidewalks, maintaining access to fire 

hydrants, and supporting other winter-related infrastructure needs. The position may also assist 

other departments at the direction of the Town Administrator/Clerk to address urgent or seasonal 

demands across the community. 

 

This is a hands-on, safety-sensitive role within the Public Works Department.  The individuals 

filling this role must have mechanical aptitude, grader experience, and a strong work ethic. Duties 

also involve semi-skilled manual labor and the operation of automotive and maintenance 

equipment to perform winter road maintenance and snow/ice removal. 

 

ESSENTIAL DUTIES/JOB RESPONSIBILITIES:  

The following statements are illustrative of the essential functions of the job and do not include 

other nonessential or peripheral duties that may be required.  The Town of Yampa retains the right 

to modify or change the essential and additional functions of the job at any time. 

 

• Focus on winter street maintenance operation by maintaining safe and accessible streets, 

sidewalks, and public areas throughout the Town 

• Responsible for snow removal using a road grader and other specialized equipment 

including plowing roadways, clearing sidewalks and fire hydrants, inspecting for hazards, 

and road grading as needed. 

• Performing basic equipment maintenance and inventory tracking. 

• Identify deficiencies and safety hazards; recommends and implements projects and repairs 

to remedy the deficiencies. 

• Completes daily work and compiles operational records.  Prepares required reports.   

• Follows and enforces applicable safety regulations.   



 

 

• Additional responsibilities as may be assigned to support broader winter infrastructure 

efforts across the community. 

 

REPORTING RELATIONSHIPS 

 

Direction is provided by the Town Administrator/Clerk. 

 

KNOWLEDGE, SKILLS, ABILITIES 

• Strong work ethic, mechanical aptitude, and the ability to work independently while 

adhering to all Town safety policies and procedures. 

• Availability during early mornings, nights, weekends, and holidays is essential, particularly 

during active snow events. 

• Ability to operate snow removal equipment safely and effectively. 

• Ability to apply risk management practices to minimize hazards. 

• Ability to follow both verbal and written instructions. 

• Strong communication skills. 

• Ability to accurately document work performed. 

• Flexibility in schedule, as snow removal may be required on weekends and holidays. 

• Ability to regularly interact with Town staff and members of the public while maintaining 

a professional, courteous, and safety-focused demeanor at all times. 

 

EDUCATION, EXPERIENCE, TRAINING 

• Applicants must be at least 18 years old. 

• High school diploma or GED equivalent.  CDL preferred, but not required. 

• Possession of a current and valid Colorado driver’s license with an acceptable driving 

record. 

• Experience operating heavy equipment including using a road grader and other specialized 

snow removal equipment. 

• Successful completion of a pre-employment background check and physical evaluation. 

 

WORK ENVIRONMENT:   

• Primarily active during and after snow events, with work often taking place in the early 

morning hours or as weather conditions dictate.  

• Frequent exposure to harsh weather conditions such as snow, ice, wind, and cold, as well 

as occasional sun, rain, dust, and loud noise.  

 

PHYSICAL AND OTHER REQUIREMENTS 

• Conducts activities involving frequent walking, standing, and sitting.  

• Ability to lift up to 60 pounds, push or pull up to 100 pounds and move up to 100-pound 

items. 

• Work with hands above or at shoulder height while handling objects weighing up to 10 

pounds.  

• Ability to conduct activities involving climbing, balancing, stooping, kneeling, bending, 

crouching, crawling, twisting, climbing, and reaching. 



 

 

• Reasonable accommodation may be made to enable individuals with disabilities to perform 

the essential functions of the role. 

• Ability to participate in routine conversation in person or via telephone and to distinguish 

equipment signals and alarms, telephone, voice, radio, and other auditory tones.  

• Ability to distinguish objects in low and bright light using visual capacity including 

peripheral vision, depth perception, color vision, and far and near acuity to conduct 

responsibilities accurately and safely. 

 

The Town of Yampa may perform drug testing on all personnel to assure a drug free and safe work  

environment.  

  

Note:  This job description is not intended to be an exhaustive list of all duties, responsibilities or  

qualifications associated with the job. 

 



 

 

Town of Yampa 

Town Board Agenda Item 

 

Meeting Date:   November 19, 2025 

 

Agenda Item Title: Appointment of Town Board Representative to the Yampa Valley Regional 

Transportation Authority 

Discussion and consideration of approval for the Appointment of an Elected 

Official as Yampa’s Representative to the Yampa Valley Regional Transportation 
Authority Board  

 

Presented by:  Sheila Symons, Town Administrator/Clerk 

 

Attachments:    Sections 3.02-3.04, RTA Intergovernmental Agreement  

 

Background:  In the recent election, voters approved the formation of the Yampa Valley Regional 

Transportation Authority (RTA).  The immediate next step is seating the new official Board of Directors, which 

will be composed of one elected official appointed from each member jurisdiction—including the City of Craig, 

City of Steamboat Springs, Town of Hayden, Town of Oak Creek, Town of Yampa, Routt County, and the 

unincorporated areas. Each representative will hold one vote in all decisions moving forward. 

 

For Yampa, this means the Town Board must formally appoint one elected official and an alternate to serve as 

the Town’s representatives on the RTA Board, as outlined in Sections 3.02–3.04 of the Intergovernmental 

Agreement (IGA). It is best practice to appoint representatives by official action and record the decision in 

meeting minutes. This appointment is the most immediate and important step, as the RTA cannot begin formal 

work until all jurisdictions have seated their representatives. 

 

Once seated, the new Board will begin its first year of work, which will include both foundational and strategic 

tasks, finalizing agreements with partners such as the Steamboat Ski and Resort Corporation (targeted for 

completion by April 1, 2026), and launching community outreach to identify area-specific service goals. By 

late spring, outreach will begin in each jurisdiction to gather input on potential routes, service schedules, and 

priorities. This feedback will be critical in shaping cost estimates and determining appropriate funding 

mechanisms. 

 

Meetings of the RTA Board are expected to be held during regular work hours, though efforts will be made to 

accommodate varying schedules, recognizing that most representatives are volunteers with full-time jobs. For 

many, this will be their first experience serving on an RTA Board, and the process will be guided step-by-step 

to ensure clarity and understanding. It has been emphasized that the first formal meeting of the RTA should 

only occur once all jurisdictions have appointed their representatives. To support coordination, each jurisdiction 
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has been asked to provide details on the timing of their appointments so that the inaugural RTA Board meeting 

can be scheduled appropriately. 

 

Recommendation:  The Town Board approve the appointment of a Town Board Member as Yampa’s 
Representative to the Yampa Valley Regional Transportation Authority Board, including designation of an 

alternate, by formal action. 





 

 

 

Town of Yampa 

Town Board Agenda Item 

 

Meeting Date:  November 19, 2025 

 

Agenda Item Title: 2023 Audit Engagement Letter – Hinton Burdick CPAs & Advisors  

Approval and authorization to sign an Engagement Letter to provide 2023 Audit 

Services with Hinton Burdick CPAs & Advisors 

 

Presented by:  Mary Alice Page-Allen 

 

Attachments: Hinton Burdick – 2023 Audit Engagement Letter – November 12, 2025 

 

Background:  As the Town navigates the 2023 Audit process and the associated issues it has experienced 

with the current team that has worked on the 2023 Audit over the last 12+ months and whether the version 

of the 2023 Audit can be accepted locally and at the state level, staff requested a proposal from the auditor 

firm that will be conducting the 2024 & 2025 audits for a proposal to assure that things can move forward 

with a firm that has been vetted through a formal Request for Proposals process. 

 

Staff is working with the State Auditor’s Office to ascertain the status of the version of the 2023 Audit filed 
by Seth Baker, Baker CPAs LLC (with which the Town has never had a contract relationship) and Lisa 

Nylund, Excel Tax & Accounting LLC.  This filing does not include the version of the 2023 Audit accepted 

by the Town Board, nor does it meet the accepted format under the accounting standards according to 

Crystal Dorsey, CPA, Local Government Audit Manager, Colorado Office of the State Auditor.  In the 

event a corrected and acceptable filing is made with the State, and the Town and our current CPA firm have 

a place from which to begin the 2024 audit process, the Town may not need to move forward with re-doing 

our 2023 Audit with Hinton Burdick.  The Recommendation below includes a conditional approval be 

based on these circumstances within a reasonable timeline. 

 
Recommendation:  The Town Board approve and authorization to sign an Engagement Letter to provide 

2023 Audit Services with Hinton Burdick CPAs & Advisors with the condition that such work will only 

be undertaken if Seth Baker, Baker CPAs LLC and/or Lisa Nylund, Excel Tax & Accounting LLC, fail 

to file an accepted and approved version of the 2023 Audit with the Colorado Office of the State Auditor 

within 10 days. 

 

 



 

 

 

 
November 12, 2025 
 
 
Board of Trustees and Management 
Town of Yampa 
PO Box 224 
Yampa, CO  80483 
 
 
The following represents our understanding of the services we will provide Town of 
Yampa, CO. 
 
You have requested that we audit the governmental activities, the business-type activities, 
each major fund, and the aggregate remaining fund information of Town of Yampa, CO, 
as of December 31, 2023, and for the year then ended, and the related notes, which 
collectively comprise Town of Yampa, CO’s basic financial statements.  
 
In addition, we will audit the entity’s compliance over major federal award programs for 
the period ended December 31, 2023. We are pleased to confirm our acceptance and our 
understanding of this audit engagement by means of this letter.  
 
Our audits will be conducted with the objectives of our expressing an opinion on each 
opinion unit and an opinion on compliance regarding the entity’s major federal award 
programs. The objectives of our audit of the financial statements are to obtain reasonable 
assurance about whether the financial statements as a whole are free from material 
misstatement, whether due to fraud or error, and to issue an auditor’s report that includes 
our opinion. Reasonable assurance is a high level of assurance but is not absolute 
assurance and therefore is not a guarantee that an audit conducted in accordance with 
auditing standards generally accepted in the United States of America (GAAS) and in 
accordance with Government Auditing Standards, and/or any state or regulatory audit 
requirements will always detect a material misstatement when it exists. Misstatements, 
including omissions, can arise from fraud or error and are considered material if there is a 
substantial likelihood that, individually or in the aggregate, they would influence the 
judgment made by a reasonable user based on the financial statements.  
 
The objectives of our compliance audit are to obtain sufficient appropriate audit evidence 
to form an opinion and report at the level specified in the governmental audit requirement 
about whether the entity complied in all material respects with the applicable compliance 
requirements and identify audit and reporting requirements specified in the governmental 
audit requirement that are supplementary to GAAS and Government Auditing Standards , if 
any, and perform procedures to address those requirements. 
 



 

 

Accounting principles generally accepted in the United States of America, (U.S. GAAP,) as 
promulgated by the Governmental Accounting Standards Board (GASB) require that 
certain required supplementary information (RSI) such as management’s discussion and 
analysis and budgetary comparison information be presented to supplement the basic 
financial statements. Such information, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board (GASB), who 
considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational, economic, or historical context. As part of our 
engagement, we will apply certain limited procedures to the RSI in accordance with 
auditing standards generally accepted in the United States of America (U.S. GAAS). These 
limited procedures will consist primarily of inquiries of management regarding their 
methods of measurement and presentation, and comparing the information for 
consistency with management’s responses to our inquiries. We will not express an opinion 
or provide any form of assurance on the RSI. The following RSI is required by US GAAP. 
This RSI will be subjected to certain limited procedures but will not be audited: 

1) Management’s Discussion and Analysis 

2) Budgetary Comparison Schedules 

 
Supplementary information other than RSI will accompany Town of Yampa, CO’s basic 
financial statements. We will subject the following supplementary information to the 
auditing procedures applied in our audit of the basic financial statements and perform 
certain additional procedures, including comparing and reconciling the supplementary 
information to the underlying accounting and other records used to prepare the basic 
financial statements or to the basic financial statements themselves, and additional 
procedures in accordance with U.S. GAAS. We intend to provide an opinion on the 
following supplementary information in relation to the basic financial statements as a 
whole: 

1) Schedule of Expenditures of Federal Awards 

2) Individual Fund Budgetary Comparison Schedules 

3) Loan Requirement Disclosures 

4) Local Highway Finance Report 

 
Schedule of Expenditures of Federal Awards 
 
We will subject the schedule of expenditures of federal awards to the auditing procedures 
applied in our audit of the basic financial statements and certain additional procedures, 
including comparing and reconciling the schedule to the underlying accounting and other 
records used to prepare the financial statements or to the financial statements themselves, 
and additional procedures in accordance with auditing standards generally accepted in the 
United States of America. We intend to provide an opinion on whether the schedule of 
expenditures of federal awards is presented fairly in all material respects in relation to the 
financial statements as a whole. 



 

 

Data Collection Form 
 
Prior to the completion of our engagement, we will complete the sections of the Data 
Collection Form that are our responsibility. The form will summarize our audit findings, 
amounts and conclusions. It is management’s responsibility to submit a reporting package 
including financial statements, schedule of expenditure of federal awards, summary 
schedule of prior audit findings and corrective action plan along with the Data Collection 
Form to the federal audit clearinghouse. The financial reporting package must be text 
searchable, unencrypted, and unlocked. Otherwise, the reporting package will not be 
accepted by the federal audit clearinghouse. We will assist you in the electronic 
submission and certification. You may request from us copies of our report for you to 
include with the reporting package submitted to pass-through entities.  
 
The Data Collection Form is required to be submitted within the earlier of 30 days after 
receipt of our auditors’ reports or nine months after the end of the audit period, unless 
specifically waived by a federal cognizant or oversight agency for audits. Data Collection 
Forms submitted untimely are one of the factors in assessing programs at a higher risk. 
 
Audit of the Financial Statements 
 
We will conduct our audit in accordance with GAAS, the standards applicable to financial 
audits contained in Government Auditing Standards, issued by the Comptroller General of 
the United States of America; the audit requirements of Title 2 U.S. Code of Federal 
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (Uniform Guidance) and, if applicable, in accordance with 
any state or regulatory audit requirements. As part of an audit in accordance with GAAS 
and in accordance with Government Auditing Standards, and/or any state or regulatory 
audit requirements, we exercise professional judgment and maintain professional 
skepticism throughout the audit. We also:  
 

• Identify and assess the risks of material misstatement of the financial statements, 
whether due to fraud or error, design and perform audit procedures responsive to 
those risks, and obtain audit evidence that is sufficient and appropriate to provide 
a basis for our opinion. The risk of not detecting a material misstatement resulting 
from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentations, or the override of 
internal controls. 

• Obtain an understanding of the system of internal control in order to design audit 
procedures that are appropriate in the circumstances, but not for the purpose of 
expressing an opinion on the effectiveness of the entity’s internal control. 
However, we will communicate to you in writing concerning any significant 
deficiencies or material weaknesses in internal control relevant to the audit of the 
financial statements that we have identified during the audit. 



 

 

• Evaluate the appropriateness of accounting policies used and the reasonableness 
of significant accounting estimates made by management, as well as evaluate the 
overall presentation of the financial statements, including the disclosures, and 
whether the financial statements represent the underlying transactions and events 
in a manner that achieves fair presentation. 

• Conclude, based on the audit evidence obtained, whether there are conditions or 
events, considered in the aggregate, that raise substantial doubt about Town of 
Yampa, CO’s ability to continue as a going concern for a reasonable period of time. 

 
Because of the inherent limitations of an audit, together with the inherent limitations of 
internal control, an unavoidable risk that some material misstatements may not be 
detected exists, even though the audit is properly planned and performed in accordance 
with GAAS and in accordance with Government Auditing Standards and/or any state or 
regulatory audit requirements.  
 
Although we are currently in the planning stage of our audit, we have identified the 
following significant risks during our audit to date that require special audit 
consideration: 

1. Management override of controls – a risk that is present in most audit engagements. 
 

Our responsibility as auditors is limited to the period covered by our audit and does not 
extend to any other periods. 
 
Our firm may transmit confidential information that you provided us to third parties in 
order to facilitate delivering our services to you. We have obtained confidentiality 
agreements with all our service providers to maintain the confidentiality of your 
information and we will take reasonable precautions to determine that they have the 
appropriate procedures in place to prevent the unauthorized release of confidential 
information to others. We will remain responsible for the work provided by any third-party 
service providers used under this agreement. By your signature below, you consent to 
having confidential information transmitted to entities outside the firm. Please feel free to 
inquire if you would like additional information regarding the transmission of confidential 
information to entities outside the firm. 
 
We will issue a written report upon completion of our audit of Town of Yampa, CO’s basic 
financial statements. Our report will be addressed to Board of Trustees and Management 
of Town of Yampa, CO. Circumstances may arise in which our report may differ from its 
expected form and content based on the results of our audit. Depending on the nature of 
these circumstances, it may be necessary for us to modify our opinions, add an emphasis-
of-matter or other-matter paragraph(s) to our auditor’s report, or if necessary, withdraw 
from the engagement. If our opinions on the basic financial statements are other than 
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are 



 

 

unable to complete the audit or are unable to form or have not formed opinions, we may 
decline to express opinions or to issue a report as a result of this engagement. 
 
In accordance with the requirements of Government Auditing Standards, we will also issue 
a written report describing the scope of our testing over internal control over financial 
reporting and over compliance with laws, regulations, and provisions of grants and 
contracts, including the results of that testing. However, providing an opinion on internal 
control and compliance over financial reporting will not be an objective of the audit and, 
therefore, no such opinion will be expressed. 
 
Audit of Major Program Compliance 
 
Our audit of Town of Yampa, CO’s major federal award program(s) compliance will be 
conducted in accordance with the requirements of the Single Audit Act, as amended; and 
the Uniform Guidance, and will include tests of accounting records, a determination of 
major programs in accordance with the Uniform Guidance and other procedures we 
consider necessary to enable us to express such an opinion on major federal award 
program compliance and to render the required reports. We cannot provide assurance 
that an unmodified opinion on compliance will be expressed. Circumstances may arise in 
which it is necessary for us to modify our opinion or withdraw from the engagement. 
 
The Uniform Guidance requires that we also plan and perform the audit to obtain 
reasonable assurance about whether material noncompliance with applicable laws and 
regulations, the provisions of contracts and grant agreements applicable to major federal 
award programs, and the applicable compliance requirements occurred, whether due to 
fraud or error, and express an opinion on the entity’s compliance based on the audit. 
Reasonable assurance is a high level of assurance but is not absolute assurance and 
therefore is not a guarantee that an audit conducted in accordance with GAAS, 
Government Auditing Standards, and the Uniform Guidance will always detect material 
noncompliance when it exists. The risk of not detecting material noncompliance resulting 
from fraud is higher than that resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations, or the override of internal control. 
Noncompliance with the compliance requirements is considered material if there is a 
substantial likelihood that, individually or in the aggregate, it would influence the judgment 
made by a reasonable user of the report on compliance about the entity’s compliance with 
the requirements of the federal programs as a whole. 
 
As part of a compliance audit in accordance with GAAS and, if applicable, in accordance 
with Government Auditing Standards, and/or any state or regulatory audit requirements, 
we exercise professional judgment and maintain professional skepticism throughout the 
audit. We also identify and assess the risks of material noncompliance, whether due to 
fraud or error, and design and perform audit procedures responsive to those risks.  
 
Our procedures will consist of determining major federal programs and, performing the 
applicable procedures described in the U.S. Office of Management and Budget OMB 



 

 

Compliance Supplement for the types of compliance requirements that could have a direct 
and material effect on each of the entity’s major programs, and performing such other 
procedures as we consider necessary in the circumstances. The purpose of those 
procedures will be to express an opinion on the entity’s compliance with requirements 
applicable to each of its major programs in our report on compliance issued pursuant to 
the Uniform Guidance. 
 
Also, as required by the Uniform Guidance, we will obtain an understanding of the entity’s 
internal control over compliance relevant to the audit in order to design and perform tests 
of controls to evaluate the effectiveness of the design and operation of controls that we 
consider relevant to preventing or detecting material noncompliance with compliance 
requirements applicable to each of the entity’s major federal award programs. Our tests 
will be less in scope than would be necessary to render an opinion on these controls and, 
accordingly, no opinion will be expressed in our report. However, we will communicate to 
you regarding, among other matters, the planned scope and timing of the audit and any 
significant deficiencies and material weaknesses in internal control over compliance that 
we have identified during the audit. 
 
We will issue a report on compliance that will include an opinion or disclaimer of opinion 
regarding the entity’s major federal award programs, and a report on internal controls over 
compliance that will report any significant deficiencies and material weaknesses identified; 
however, such report will not express an opinion on internal control. 
 
Management’s Responsibilities 
 
Our audit will be conducted on the basis that management and, when appropriate, those 
charged with governance acknowledge and understand that they have responsibility: 
 

a. For the preparation and fair presentation of the basic financial statements in 
accordance with accounting principles generally accepted in the United States of 
America; 

b. For the design, implementation, and maintenance of the system of internal control 
relevant to the preparation and fair presentation of basic financial statements that 
are free from material misstatement, whether due to fraud or error; 

c. For identifying, in its accounts, all federal awards received and expended during the 
period and the federal programs under which they were received; 

d. For maintaining records that adequately identify the source and application of 
funds for federally funded activities; 

e. For preparing the schedule of expenditures of federal awards (including notes and 
noncash assistance received) in accordance with the Uniform Guidance; 

f. For designing, implementing, and maintaining effective internal control over federal 
awards that provides reasonable assurance that the entity is managing federal 
awards in compliance with federal statutes, regulations, and the terms and 
conditions of the federal awards; 



 

 

g. For identifying and ensuring that the entity complies with federal laws, statutes, 
regulations, rules, provisions of contracts or grant agreements, and the terms and 
conditions of federal award programs, and implementing systems designed to 
achieve compliance with applicable federal statutes, regulations, and the terms and 
conditions of federal award programs;   

h. For disclosing accurately, currently, and completely the financial results of each 
federal award in accordance with the requirements of the award; 

i. For identifying and providing report copies of previous audits, attestation 
engagements, or other studies that directly relate to the objectives of the audit, 
including whether related recommendations have been implemented; 

j. For taking prompt action when instances of noncompliance are identified; 
k.  For addressing the findings and recommendations of auditors, for establishing and 

maintaining a process to track the status of such findings and recommendations 
and taking corrective action on reported audit findings from prior periods and 
preparing a summary schedule of prior audit findings; 

l. For following up and taking corrective action on current year audit findings and 
preparing a corrective action plan for such findings; 

m. For submitting the reporting package and data collection form to the appropriate 
parties;  

n. For making the auditor aware of any significant contractor relationships where the 
contractor is responsible for program compliance; 

o. To provide us with:  
a. Access to all information of which management is aware that is relevant to the 

preparation and fair presentation of the basic financial statements including the 
disclosures, and relevant to federal award programs, such as records, 
documentation, and other matters; 

b. Additional information that we may request from management for the purpose 
of the audit; 

c. Unrestricted access to persons within the entity and others from whom we 
determine it necessary to obtain audit evidence; 

d. A written acknowledgement of all the documents that management expects to 
issue that will be included in the annual report and the planned timing and 
method of issuance of that annual report; and 

e. A final version of the annual report (including all the documents that, together, 
comprise the annual report) in a timely manner prior to the date of the auditor’s 
report. 

p. For adjusting the basic financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any 
uncorrected misstatements aggregated by us during the current engagement and 
pertaining to the current year period(s) under audit are immaterial, both individually 
and in the aggregate, to the basic financial statements as a whole; 

q. For acceptance of nonattest services, including identifying the proper party to 
oversee nonattest work; 

r. For maintaining adequate records, selecting, and applying accounting principles, 
and safeguarding assets;  



 

 

s.  For informing us of any known or suspected fraud affecting the entity involving 
management, employees with significant role in the system of internal control and 
others where fraud could have a material effect on the financials; and 

t. For the accuracy and completeness of all information provided; 
u. For taking reasonable measures to safeguard protected personally identifiable and 

other sensitive information; and 
v. For confirming your understanding of your responsibilities as defined in this letter 

to us in your management representation letter. 
 
With regard to the schedule of expenditures of federal awards referred to above, you 
acknowledge and understand your responsibility (a) for the preparation of the schedule of 
expenditures of federal awards in accordance with the Uniform Guidance, (b) to provide 
us with the appropriate written representations regarding the schedule of expenditures of 
federal awards, (c) to include our report on the schedule of expenditures of federal awards 
in any document that contains the schedule of expenditures of federal awards and that 
indicates that we have reported on such schedule, and (d) to present the schedule of 
expenditures of federal awards with the audited financial statements, or if the schedule 
will not be presented with the audited financial statements, to make the audited financial 
statements readily available to the intended users of the schedule of expenditures of 
federal awards no later than the date of issuance by you of the schedule and our report 
thereon.  
 
As part of our audit process, we will request from management and, when appropriate, 
those charged with governance, written confirmation concerning representations made to 
us in connection with the audit. 
 
We understand that your employees will prepare all confirmations we request and will 
locate any documents or invoices selected by us for testing. 
 
If you intend to publish or otherwise reproduce the financial statements and make 
reference to our firm, you agree to provide us with printers’ proofs or masters for our 
review and approval before printing. You also agree to provide us with a copy of the final 
reproduced material for our approval before it is distributed.  
 
Nonattest Services 
 
With respect to any nonattest services we perform we agree to perform the following: 

• Propose adjusting or correcting journal entries to be reviewed and approved by 
management. 

• Prepare depreciation schedules. 
• Prepare the financial statements and related notes. 
• Prepare the schedule of expenditures of federal awards. 

 



 

 

We will not assume management responsibilities on behalf of Town of Yampa, CO. 
However, we will provide advice and recommendations to assist management of Town of 
Yampa, CO in performing its responsibilities.  

 
Town of Yampa, CO ‘s management is responsible for (a) making all management decisions 
and performing all management functions; (b) assigning a competent individual to oversee 
the services; (c) evaluating the adequacy of the services performed; (d) evaluating and 
accepting responsibility for the results of the services performed; and (e) designing, 
implementing, and maintaining the system of internal control, including the process used 
to monitor the system of internal control. 

 
Our responsibilities and limitations of the nonattest services are as follows: 

• We will perform the services in accordance with applicable professional standards. 
• The nonattest services are limited to the adjusting journal entries, depreciation 

schedules, financial statements and related notes, and schedule of expenditures of 
federal awards previously outlined. Our firm, in its sole professional judgment, 
reserves the right to refuse to do any procedure or take any action that could be 
construed as making management decisions or assuming management 
responsibilities, including determining account coding and approving journal 
entries.  

• Government Auditing Standards require that we document an assessment of the 
skills, knowledge, and experience of management, should we participate in any 
form of preparation of the basic financial statements and related schedules or 
disclosures as these actions are deemed a non-audit service. 

  
Other 
 
We expect to begin our audit as soon as possible and to issue our report no later than 
1/31/26.   
 
Chad B. Atkinson, CPA is the engagement partner for the audit services specified in this 
letter. His responsibilities include supervising HintonBurdick, PLLC’s services performed 
as part of this engagement and signing or authorizing another qualified firm representative 
to sign the audit report. 

Our price estimate for the financial audit, including out-of-pocket costs (such as report 
reproduction, postage, travel, etc.), will not exceed 31,200.   Our price estimate for the single audit, 
if applicable, will be $4,400 (based on two major programs). Our price for any additional major 
programs over the base amount of two major programs included in the prices above will be $2,000 
per program. 

The above prices are based on anticipated cooperation from your personnel, timely receipt of 
information, and the assumption that unexpected circumstances will not be encountered during 
the audit.  

We will schedule the engagement based in part on deadlines, working conditions, and the 
availability of your key personnel. We will plan the engagement based on the assumption that your 



 

 

personnel will cooperate and provide assistance by performing tasks such as preparing requested 
schedules, retrieving supporting documents, and preparing confirmations. If your personnel are 
unavailable to provide assistance in a timely manner, if your staff are unavailable during our 
scheduled fieldwork dates or requested information has not been prepared, it substantially 
increases the work we have to do to complete the engagement within the established deadlines. 
The following circumstances will result in additional fees:  

• Delivery of the trial balance less than a week before the established fieldwork dates will 
result in a minimum increase in fees of 10% over our original fee estimate.  

• New versions of the trial balance or more than 15 required audit adjustments will result in 
a minimum increase in fees of 10% over our original fee estimate.  

• If the entity is unable to provide requested information before the final day of scheduled 
fieldwork or a mutually agreed upon date, inconveniences could create additional fees of 
10% over our original fee estimate. 

Fees requested or required for additional accounting, consultation and non-audit services beyond 
the above listed circumstances will be billed in addition to the above fees and will be dependent 
on the level of service provided.   

Our invoices for these fees will be rendered each month as work progresses and are 
payable on presentation. In accordance with our firm policies, work may be suspended if 
your account becomes 30 days or more overdue and may not be resumed until your 
account is paid in full. If we elect to terminate our services for nonpayment, our 
engagement will be deemed to have been completed upon written notification of 
termination, even if we have not completed our report(s). You will be obligated to 
compensate us for all time expended and to reimburse us for all out-of-pocket costs 
through the date of termination.  
 
Interim billings may be submitted as work progresses and expenses are incurred. In the 
event any statement or invoice rendered by us to you is not paid within thirty (30) days of 
the date of the invoice, a late charge shall be accrued on the unpaid balance at the rate of 
1.5 percent per month until paid. If billings are not paid within thirty (30) days of the 
invoice date, at our election, we may stop all work until your account is brought current 
or we may withdraw from this engagement. You acknowledge and agree that we are not 
required to continue work in the event of your failure to pay on a timely basis for services 
rendered as required by this engagement letter. You further acknowledge and agree that 
in the event we stop work or withdraw from this engagement we shall not be liable to you 
for any damages that occur as a result of our ceasing to render services. 
 
Our liability as auditors shall be limited to the period covered by our audit and shall not 
extend to periods for which we are not engaged as auditors. 
 
It is our policy to keep work papers related to this engagement for seven (7) years. Upon 
the expiration of the seven (7) year period, you agree that we shall be free to destroy our 
work papers. When records are returned to you, it is your responsibility to retain and 
protect your records for possible future uses, including potential examination by 
governmental or regulatory agencies. 



 

 

 
If we, in our sole discretion, believe a conflict of interest has arisen affecting our ability to 
deliver services to you in accordance with either the ethical standards of our firm or the 
ethical standards of our profession, we may be required to suspend or terminate our 
services without issuing our work product. 

Either party may terminate this Agreement at any time, and we reserve the right to 
withdraw from the engagement without completing services for any reason, including, but 
not limited to, non-payment of fees, your failure to comply with the terms of this 
Agreement, or as we determine professional standards require. If our work is suspended 
or terminated, you agree that we will not be responsible for your failure to meet 
governmental and other deadlines, or for any liability, including but not limited to, 
penalties or interest that may be assessed against you resulting from your failure to meet 
such deadlines.  

If this Agreement is terminated before services are completed, you agree to compensate 
us for the services performed and expenses incurred through the effective date of 
termination. 

In the event of any dispute, claim, question, or disagreement arising from or relating to 
this Agreement or the breach thereof, the parties hereto shall use their best efforts to 
settle the dispute, claim, question, or disagreement. To this effect, they shall consult and 
negotiate with each other in good faith and recognizing their mutual interests, attempt to 
reach a just and equitable solution satisfactory to both parties. If the dispute cannot be 
settled through direct discussions, the parties agree to endeavor first to settle the dispute 
in an amicable manner by mediation administered by the American Arbitration Association 
under its Commercial Mediation Rules before resorting to other legal remedies. If the 
parties are unable to resolve the dispute through mediation within sixty (60) days from the 
date notice is first given, then they may proceed to resolve the matter by arbitration. Such 
arbitration shall be binding and final.  
 
Any dispute over fees will be submitted for resolution by arbitration in accordance with 
the rules of the American Arbitration Association. In agreeing to arbitration both parties 
acknowledge that, in the event of a dispute, each party is giving up the right to have the 
dispute decided in a court of law before a judge or jury and instead are accepting the use 
of arbitration for resolution. Costs of any mediation proceeding shall be shared equally by 
all parties. The prevailing party in the arbitration shall be entitled to an award of reasonable 
attorney’s fees and costs incurred in connection with the application of the dispute in an 
amount to be determined by the arbitrator. 
 
During the course of the engagement, we may communicate with you or your personnel 
via fax or e-mail, and you should be aware that communication in those mediums contains 
a risk of misdirected or intercepted communications.  
 
Regarding the electronic dissemination of audited financial statements, including financial 
statements published electronically on your Internet website, you understand that 



 

 

electronic sites are a means to distribute information and, therefore, we are not required 
to read the information contained in these sites or to consider the consistency of other 
information in the electronic site with the original document.  
 
Professional standards prohibit us from being the sole host and/or the sole storage for 
your financial and non-financial data. As such, it is your responsibility to maintain your 
original data and records and we cannot be responsible to maintain such original 
information. By signing this engagement letter, you affirm that you have all the data and 
records required to make your books and records complete. 
 
The audit documentation for this engagement is the property of HintonBurdick, PLLC and 
constitutes confidential information. However, we may be requested to make certain audit 
documentation available to regulators and federal agencies and the U.S. Government 
Accountability Office pursuant to authority given to it by law or regulation, or to peer 
reviewers. If requested, access to such audit documentation will be provided under the 
supervision of HintonBurdick, PLLC’s personnel. Furthermore, upon request, we may 
provide copies of selected audit documentation to these agencies and regulators. The 
regulators and agencies may intend, or decide, to distribute the copies of information 
contained therein to others, including other governmental agencies. We agree to retain 
our audit documentation or work papers for a period of at least seven years from the date 
of our report. 
 
Further, we will be available during the year to consult with you on financial management 
and accounting matters of a routine nature.  
 
During the course of the audit, we may observe opportunities for economy in, or improved 
controls over, your operations. We will bring such matters to the attention of the 
appropriate level of management, either orally or in writing.  
 
You agree to inform us of facts that may affect the financial statements of which you may 
become aware during the period from the date of the auditor’s report to the date the 
financial statements are issued. 
 
At the conclusion of our audit engagement, we will communicate to Board of Trustees and 
Management the following significant findings from the audit: 
 

• Our view about the qualitative aspects of the entity’s significant accounting 
practices; 

• Significant difficulties, if any, encountered during the audit; 
• Uncorrected misstatements, other than those we believe are trivial, if any; 
• Disagreements with management, if any; 
• Other findings or issues, if any, arising from the audit that are, in our professional 

judgment, significant and relevant to those charged with governance regarding 
their oversight of the financial reporting process; 



 

 

• Material, corrected misstatements that were brought to the attention of 
management as a result of our audit procedures; 

• Representations we requested from management; 
• Management’s consultations with other accountants, if any; and 
• Significant issues, if any, arising from the audit that were discussed, or the subject 

of correspondence, with management. 
 
In accordance with the requirements of Government Auditing Standards, a copy of our 
latest external peer review report of our firm is available on our website for your 
consideration and files. 
 
Please sign and return the attached copy of this letter to indicate your acknowledgment 
of, and agreement with, the arrangements for our audit of the financial statement’s 
compliance over major federal award programs including our respective responsibilities. 
 
We appreciate the opportunity to be your financial statement auditors and look forward 
to working with you and your staff.  
 
Respectfully, 
 
HintonBurdick, PLLC 

 
 
RESPONSE: 
 
This letter correctly sets forth the understanding of Town of Yampa, CO: 

Management Signature (required):          

 

Name and Title:            

 

Governance Signature (optional):          

 
Name and Title:            
 

 



 

 

Town of Yampa 

Town Board Agenda Item 

 

Meeting Date:   November 19, 2025 

 

Agenda Item Title:  Board Policies and Public Behavior Policy Work Session 

 

Presented by:  Sheila Symons, Town Administrator/Clerk 

 

Attachments:   Yampa’s Current Board Policies 

  Town of Mead and City of Castle Pines Examples of Board Polices 

  Yampa’s Draft Public Behavior Policy 

  City of Alamosa, Englewood and Town of Fraser Ex of Public Behavior Policies 

 

Background:  As part of ongoing efforts to strengthen governance practices and ensure consistency in public 

engagement, a draft Public Behavior policy has been prepared for review.  

 

Trustee Montgomery and Trustee Lewis were provided with Yampa’s draft Public Behavior Policy, along with 
examples from several other towns. Mayor Geilert and Trustee Shoptaugh were given Yampa’s approved Board 
Policies, also accompanied by examples from other communities. All materials have been reviewed and vetted 

by the CIRSA legal team to ensure reliability, and copies have been distributed to the full Board for reference. 

 

The intent of this process is to spark discussion and provide a foundation for shaping a policy that reflects 

Yampa’s values and priorities. Drawing on the examples provided, the Board has the opportunity to determine 
which elements should be retained, adapted, or expanded in order to establish a clear and practical standard for 

public behavior in meetings and interactions. 
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